
  
JOLIET JUNIOR COLLEGE  

ILLINOIS COMMUNITY COLLEGE DISTRICT #525 

 

(Business & Auxiliary Services) 

1215 Houbolt Road                 

Joliet, Illinois 60431-8938 

 

INSTRUCTIONS TO BIDDERS 

 

Sealed proposals are invited for NEW 4X4 DIESEL PICKUP TRUCKS pursuant to specifications.   

 

PROPOSALS: 

Proposals will be received and publicly read aloud by the Joliet Junior College District #525, Joliet, Will 

County, Illinois, at the place, date and time hereinafter designated.   

 

PLACE: CLICK HERE TO JOIN THE PUBLIC BID OPENING AT THE SPECIFIED DATE/TIME 

 

DATE:  SEPTEMBER 6, 2022 

 

FAXES ARE NOT ACCEPTABLE 

TIME:  9:00 AM 

 

Proposals received after this time will not be accepted. 

 

Proposals must be submitted through the ESM Solutions electronic sourcing site.  Please note that all 

vendors will have to complete an on-line registration process prior to submitting your proposal. A step-

by-step supplier registration guide is posted to the college’s website for your reference. General supplier 

guides are also available on the ESM website. If you have any questions during the registration or bid 

submittal process, contact ESM Solutions Customer Support (877) 969-7246 Option 3. 

 

Registration Link: 

https://supplier.esmsolutions.com/registration#/registration/contactInformation/  

General Supplier Guide (ESM Documents): 

https://support.esmsolutions.com/hc/en-us/sections/115000917048-Supplier-Guides  

Supplier Registration Guide (JJC Document): 

https://www.jjc.edu/sites/default/files/Purchasing/FY2019/Supplier%20Registration%20Screenshots%2

0Final.pdf    

 

PRE-BID MEETING:  NOT REQUIRED 

 

DELIVERY:   

All prices must be quoted F.O.B., Joliet Junior College, 1215 Houbolt Road, Joliet, IL 60431 unless 

otherwise noted. 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NGMwNjNmYTUtM2M2Zi00YTQyLWI2NTgtNzI2NmJiMmJiNDVl%40thread.v2/0?context=%7b%22Tid%22%3a%22581e94de-7e2f-4d69-9d5f-791d2fb8f31a%22%2c%22Oid%22%3a%22344852f3-1cb8-4d21-bcdf-ef79c6c6a3a6%22%7d
https://supplier.esmsolutions.com/registration#/registration/contactInformation/
https://support.esmsolutions.com/hc/en-us/sections/115000917048-Supplier-Guides
https://www.jjc.edu/sites/default/files/Purchasing/FY2019/Supplier%20Registration%20Screenshots%20Final.pdf
https://www.jjc.edu/sites/default/files/Purchasing/FY2019/Supplier%20Registration%20Screenshots%20Final.pdf


 

TAX EXEMPTION: 

Joliet Junior College is exempt from Federal, State, and Municipal taxes. 

 

SIGNATURE ON BIDS: 

Joliet Junior College requires the signature on bid documents to be that of an authorized representative 

of said company. 

 

Each bidder, by making his bid, represents that he has read and understands the bidding 

documents and that these instructions to bidders are a part of the specifications. 

 

BIDDING PROCEDURES: 

1. No bid shall be modified, withdrawn, or cancelled for sixty (60) days after the bid opening date 

without the consent of the College Board of Trustees. 

 

2. Changes or corrections may be made in the bid documents after they have been issued and before 

bids are received.  In such case, a written addendum describing the change or correction will be 

issued by the College to all bidders of record.  Such addendum shall take precedence over that 

portion of the documents concerned, and shall become part of the bid documents.  Except in 

unusual cases, addendum will be issued to reach the bidders at least five (5) days prior to date 

established for receipt of bids. 

 

3. Each bidder shall carefully examine all bid documents and all addenda thereto, and shall 

thoroughly familiarize themselves with the detailed requirements thereof prior to submitting a 

proposal.  Should a bidder find discrepancies or ambiguities in, or omissions from documents, or 

should they be in doubt as to their meaning, they shall, at once, and in any event, not later than 

ten (10) days prior to bid due date, notify the College who will, if necessary, send written 

addendum to all bidders.  The college will not be responsible for any oral instructions.  All 

inquiries shall be directed to the Director of Business & Auxiliary Services.  After bids are 

received, no allowance will be made for oversight by bidder. 

 

SUBSTITUTIONS: 

1. Each bidder represents that his bid is based upon the materials and equipment described in the 

bidding documents. 

 

2. Any dealer bidding an equal product must specify brand name, model number, and supply 

specifications of product.  The Board shall be the sole judge of whether an article shall be 

deemed to be equal. 

 

3. A bidder's failure to meet the minimum specifications as listed may result in disqualification of 

his bid. 



 

REJECTION OF BIDS: 

The bidder acknowledges the right of the College Board to reject any or all proposals and to waive 

informality or irregularity in any proposal received and to award each item to different bidders or all 

items to a single bidder.  In addition, the bidder recognizes the right of the College Board to reject a 

proposal if the proposal is in any way incomplete or irregular.  The College Board may also award, at its 

discretion, only certain items quoted on.  The College Board also reserves the right to reject the proposal 

of a Bidder who has previously failed to perform properly or complete on time contracts of a similar 

nature, or a bid of a Bidder when investigation shows that Bidder is not in a position to perform the 

contract. 

 

BUSINESS ENTERPRISE PROGRAM (BEP):  
MINORITIES, FEMALES, AND PERSONS WITH DISABILITIES PARTICIPATION AND UTILIZATION PLAN:   

Joliet Junior College will make every effort to use local business firms and contract with small, 

minority-owned, and/or women-owned businesses in the procurement process.  This solicitation contains 

a goal to include businesses owned and controlled by minorities, females, and persons with disabilities 

in the College’s procurement and contracting processes in accordance with the State of Illinois’ Business 

Enterprise for Minorities, Females, and Persons with Disabilities Act (30 ILCS 575). 

 

Because these goals vary by business ownership status and category of procurement, we urge interested 

businesses to visit the Department of Central Management Services (CMS), Business Enterprise 

Program (BEP) web site to obtain additional details.  To qualify, prime vendors or subcontractors must 

be certified by the CMS as BEP vendors prior to contract award.  Go to 

(http://www2.illinois.gov/cms/business/sell2/bep/Pages/default.aspx) for complete requirements for BEP 

certification.  

 

For applicable projects, vendors may be asked to submit a utilization plan and letter of intent that meets 

or exceeds the identified goal. If a vendor cannot meet the goal, documentation and explanation of good 

faith efforts to meet the specified goal may be required within the utilization plan.  

 

PROPRIETARY INFORMATION:  

 

Vendor should be aware that the contents of all submitted bids are subject to public review and will be subject 

to the Illinois Freedom of Information Act. All information submitted with your bid will be considered public 

information unless vendor identifies all proprietary information in the proposal by clearly marking on the top of 

each page so considered, "Proprietary Information." The Illinois Attorney General shall make a final 

determination of what constitutes proprietary information or trade secrets. While JJC will endeavor to maintain 

all submitted information deemed proprietary within JJC, JJC will not be liable for the release of such 

information. 

 

ACKNOWLEDGEMENT OF ADDENDA: 

Signature of company official on original document shall be construed as acknowledgement of receipt of 

any and all addenda pertaining to this specific proposal.  Identification by number of addenda and date 

issued should be noted on all proposals submitted.  

 

 FAILURE TO ACKNOWLEDGE RECEIPT OF ADDENDA ON PROPOSAL SUBMITTED 

MAY RESULT IN DISQUALIFICATION OF PROPOSAL.  

 

Bidders who obtain a copy of the bid from our web site are responsible for checking back on the 

site for any addenda issued. 

http://www.sell2.illinois.gov/bep/Business_Enterprise.htm
http://www.sell2.illinois.gov/bep/Business_Enterprise.htm
file:///C:/Users/rvenegas/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/TDI4NKWH/(http:/www2.illinois.gov/cms/business/sell2/bep/Pages/default.aspx)
https://www.illinois.gov/cpo/general/Documents/BEP%20Utilization%20Plan%20v.14.1.pdf
https://www.illinois.gov/cpo/general/Documents/Letter%20of%20Intent%20Template%20v.14.1.pdf


 

CLERICAL ERRORS: 

If applicable, all errors in price extensions will be corrected by Joliet Junior College and totals for award 

determination corrected accordingly, unless the bidder specifies that no change be made in the total 

submitted.  In this case, all incorrect price extensions will be noted at "lot", and award determination 

made on the basis of total price submitted. 

 

SAMPLES: 

Bidder may be required to furnish samples upon request and without charge to the College. 

 

BID SECURITY: NOT REQUIRED 

 

PAYMENTS: 

 Certified Payroll: NOT REQUIRED 

Partial Lien Waivers: NOT REQUIRED 

Final Lien Waivers: NOT REQUIRED 

 

INSURANCE: NOT REQUIRED 

 

PERFORMANCE BONDS: NOT REQUIRED 

 

LAWS AND ORDINANCES: 

In execution of the work, the Contractor shall comply with applicable state and local laws, ordinances 

and regulation, the rules and regulations of the Board of Fire Underwriters, and OSHA standards. 

 

SEX OFFENDER REGISTRATION REQUIREMENT NOTIFICATION: 
 

Illinois Compiled Statutes (730 ILCS 150/2) requires that any person who is required by law to register 

as a sex offender and who is either a student or an employee at an institution of higher education, must 

also register with the police department of the institution they are employed by or attending.  For 

purposes of this act, a student or employee is defined as anyone working at or attending the institution 

for a period of five (5) days or an aggregate period of more than thirty (30) days during a calendar year.  

This includes persons operating as or employed by an outside contractor at the institution.  Anyone 

meeting the above requirements is required to register at the Campus Police Department located in 

G1013, within five (5) days of enrolling or becoming employed.  Persons failing to register are subject to 

criminal prosecution. 

 

DAMAGE AND NEGLIGENCE: 

 The Contractor agrees to indemnify and save harmless the College and employees from and against all 

loss, including costs and attorney’s fees, by reasons or liability imposed by law upon the College for 

damages because of bodily injury, including death at any time resulting therefrom, sustained by any 

person or persons or on account of damage to property including loss of use thereof as provided in the 

General Conditions and Supplementary Conditions. 

 

 College shall not be responsible for damages, delays, or failure to perform on its part resulting from acts 

or occurrences of force majeure. “Force majeure” means any (a) act of God, landslide, lightning, 

earthquake, hurricane, tornado, blizzard, floods and other adverse and inclement weather conditions; (b) 

fire, explosion, flood, acts of a public enemy, war, blockade, insurrection, riot or civil disturbance; (c) 

labor dispute, strike, work slow down, picketing, primary boycotts, secondary boycotts or boycotts of 

any kind and nature, or work stoppages; (d) any law, order, regulation ordinance, or requirement of any 



government or legal body or any representative of any such government or legal body; (e) inability to 

secure necessary materials, equipment, parts or other components of the project as a result of 

transportation difficulties, fuel or energy shortages, or acts or omission of any common carriers; or (f) 

any other similar cause or similar event beyond the reasonable control of College. 

 

INVESTIGATION OF BIDDERS: 

 The College will make any necessary investigation to determine the ability of the bidder to fulfill the 

proposal requirements.  Joliet Junior College reserves the right to reject any proposal if it is determined 

that the bidder is not properly qualified to carry out the obligation of the contract. 

 

DISCLOSURE: 

 Vendor shall note any and all relationships that might be a conflict of interest and include such 

information with the bid. 

 

APPRENTICESHIP AND TRAINING PROGRAMS: NOT REQUIRED 

   

SUBCONTRACTORS: 

 Bidders must state on the proposal form all subcontractors he intends to use for this project.  Failure to 

do so may be cause for rejection of bid. 

 

PREVAILING WAGE RATE: NOT REQUIRED 

  

BID QUANTITIES: 

The College Board will reserve the right to increase or decrease, within reasonable limits, such quantities 

as need requires and at the unit price stated. 

 

BID AWARDS:   

The successful contractor, and/or any contractor shall not proceed on this bid until it receives a purchase 

order from the college.  Failure to comply is the risk of that contractor. 

 

TERMINATION OF FUNDING: 

JJC’s contractual obligations will be subject to termination and cancellation without penalty, accelerated 

payment, or other recoupment mechanism as provided herein in any fiscal year for which the Illinois 

General Assembly or other legally applicable funding source fails to make an appropriation to make 

payments under the terms of this Contract.  In the event of termination for lack of appropriation, the 

Vendor shall be paid for services performed under this Contract up to the effective date of termination.  

JJC shall give notice of such termination for funding as soon as practicable after JJC becomes aware of 

the failure of funding.   

 

CHANGES TO CONTRACT AFTER BID AWARD: 

There shall be no deviations from any work without a written change order.  All change orders must be 

approved by the Director of Business & Auxiliary Services or Vice President of Administrative Services 

as well as executed by the successful contractor. 

 

If a change order or aggregate of change orders are 10% or more of the contract price, and such change 

orders are not approved, in writing, by either the Director of Business & Auxiliary Services or Vice 

President of Administrative Services, the successful contractor shall not be entitled to any type of 

compensation for services or materials provided. 

 

GENERAL: 



Joliet Junior College is committed to a policy of non-discrimination on the basis of sex, handicap, race, 

color, and national or ethnic origin in the admission, employment, educational programs, and activities it 

operates.  Inquiries should be addressed to the Director of Human Resources. 

 

The contractor (or vendor) shall agree to save and hold harmless the Joliet Junior College, the members 

of its College Board, its agents, servants and employees, from any and all actions or causes of action, or 

claim for damages, including the expense of defending suit, arising or growing out of the performance 

of, or failure to perform its contract. 

 

 The parties to any contract (inclusive of subcontractors) resulting from this bid  hereto shall abide by the 

requirements of Executive Order 11246, 42 U.S.C. Section 2000d and the regulations thereto, as may be 

amended from time to time, the Illinois Human Rights Act, and the Rules and Regulations of the Illinois 

Department of Human Rights. Any vendor awarded a contract as a result of this bid must comply with 

the Illinois Department of Human Rights Equal Opportunity Act/Rules Sections 750.5 and 5/2-105.  

 

 Pursuant to Section 50-80 of the Illinois Procurement Code, each bidder who submits a bid or offer for a 

State of Illinois contract under this Code shall have a sexual harassment policy in accordance with 

paragraph (4) of subsection (A) of Section 2-105 of the Illinois Human Rights Act. A copy of the policy 

shall be provided to the college entering into the contract upon request. 

 

 The Customer reserves the right to request additional information after your proposal has been 

submitted. 

 

 

BLACKOUT PERIOD: 

After the College has advertised for bids, no pre-bid vendor shall contact any College officer(s) or 

employee(s) involved in the solicitation process, except for interpretation of bid specifications, 

clarification of bid submission requirements or any information pertaining to pre-bid conferences.  Such 

bidders or sub-bidders making such request shall be made in writing at least seven (7) days prior to the 

date for receipt of bids.  No vendor shall visit or contact any College officers or employees until after the 

bids are awarded, except in those instances when site inspection is a prerequisite for the submission of a 

bid.  During the black-out period, any such visitation, solicitation or sales call by any representative of a 

prospective vendor in violation of this provision may cause the disqualification of such bidder’s 

response. 



 

 

 

 

 

 

 

 
    ________________________________________ 

 

 

 

Roxanne Venegas 

Purchasing Manager 

                         

JOLIET JUNIOR COLLEGE 

ILLINOIS COMMUNITY COLLEGE DISTRICT #525 

(Business & Auxiliary Services) 

 1215 Houbolt Road 

 Joliet, Illinois 60431-8938 

 Telephone: (815) 280-6640 

 Fax: (815) 280-6631 
 
 INFORMATION PERTAINING TO OUR BIDS CAN BE FOUND AT THE FOLLOWING WEBSITE:        

     http://www.jjc.edu/community/vendors 
 

 
                           QUESTIONS PERTAINING TO OUR BIDS CAN BE SUBMITTED THROUGH THE ESM ELECTRONIC 

                             SOURCING SOLUTION.  

 
 



 

 

CERTIFICATION OF CONTRACT/BIDDER 

 

 

The below signed contractor/bidder hereby certifies that it is not barred from bidding on this or any other contract 

due to any violation of either Section 33E-3 or 33E-4 of Article 33E, Public Contracts, of the Illinois Criminal Code 

of 1961, as amended.  This certification is required by Public Act 85-1295.  This Act relates to interference with 

public contracting, bid rigging and rotating, kickbacks and bribery. 

 

 

_________________________________ 

SIGNATURE OF CONTRACTOR/BIDDER 

 

 

_________________________________ 

TITLE 

 

 

________________________________ 

DATE 

 

 

THIS FORM MUST BE SCANNED AND SUBMITTED WITH YOUR BID 

 



 

                                                                       Vendor Form 
SECTION 1: VENDOR INFORMATION 

 

 
Business or Individual Name  

 

 

Parent Company Name (if different than above) 

 

 

Physical Address                                                                 City, State, Zip 

 

 

Remittance Address, if different than above                       City, State, Zip 

 

 

Contact Name                                                                      Purchase Order Email Address 

 

(         )           -                                                 (         )           - 
Phone Number                                                                    Facsimile Number 

 

 Mark this checkbox if the social security number listed on the IRS W-9/W-8 form for the 

above  

 named business is that of a current Joliet Junior College student. 
 

SECTION 2: VENDOR CLASSIFICATION 

 
Individuals:  Please select the appropriate classification. 

 U.S. Citizen  U.S. Resident   Non-Resident Alien 
         Please attach W-9 Form                               Please attach W-9 Form                                     Please attach W-8BEN Form 

 

Businesses:  Please select the appropriate classification. 

 U.S. Company  Foreign Vendor with U.S. 

Presence 

 Foreign Vendor 

         Please attach W-9 Form               Please attach W-8ECI Form                               Please attach W-8BEN-E or W-8EXP Form   

           

SECTION 3: VENDOR CERTIFICATION(S) 
 

 Certification Certifying Agency 

 Female Business Enterprise (FBE)  

 Minority Business Enterprise (MBE)  

 Persons with Disabilities Business Enterprise 

(DBE) 

 

 Veteran Owned Business Enterprise (VBE)  



 

 

 Joliet Junior College 

Request for Bid  

NEW 4X4 DIESEL PICKUP TRUCKS 

SPECIFICATIONS: 

 

NEW DIESEL FOUR WHEEL DRIVE PICKUP TRUCK – 10,001 to 14,000 lbs. GVWR  

Medium Duty Ford F-350, Chevy Silverado 3500, GMC Sierra 3500, RAM 3500  

 

BODY AND CAB: 8’ bed, Fleetside style with 4’x8’ flat usable space, Standard cab w/double wall 

construction, 40/20/40 cloth front bench seat, power locks, power windows, power heated 

outside camper style mirrors, front tow hooks, undercoating, rustproofing and paint 

sealant, and rubber floor mats. 

 

ENGINE:  6.6L Diesel including heavy duty dual 730CCA batteries, Dual 125 amp alternators, 

block heater, fuel water separator with instrument panel warning light, and engine hour 

meter. 

 

TRANSMISSION: 6 Speed Heavy Duty automatic with Overdrive and heavy duty cooling. 

 

BRAKES:  Heavy-Duty Four Wheel Anti-Lock, 4-Wheel Disc. 

 

STEERING:   Power. 

 

SUSPENSION: Snow Plow Prep package with Heavy Duty 6,000lb Front and 6,000lb Rear suspension 

including 35mm shock absorbers.  Heavy Duty Tow Package. 

 

AXLES:  5,600lb Front axle and 6,200lb Rear axle.  Locking rear differential. 

 

CAB EQUIPMENT: Heavy Duty Heater, Air Conditioning, Intermittent Windshield wipers, AM/FM radio, 3 

point Seat belts, 12 volt Power supply 

 

FUEL TANK:  35 gallons 

 

COLOR:  Solid Yellow exterior. 

 

WHEELS/TIRES: LT245/75Rx17E BSW A/T blackwall tires with steel wheels. Spare tire and wheel to 

match. 

 

OPTION:  

SNOW PLOW: SEPARATE QUOTE PLEASE – ALSO THIS SHOULD BE A V-PLOW” - 8’ Western 

Ultra Mount Pro Plus snowplow or equivalent with electric hydraulics, mounted joystick 

controller, snow deflector.  

 

HYDRAULICS controls, Joystick controller, pump and actuator. 

 

PLOW LIGHTS: Combination dual beam lights and turn signals to meet Federal Safety regulations #108. 

 

LIGHTING:  Tomar - 824-1228 Amber Medium-profile Double / Quad Flash Amber Strobe, DC 



 

POWER LIFT GATE: Tommy 1,000 lb. self-contained electric/hydraulic lift gate with top rail no higher than 

factory tail gate.  F11 extension required. 

 

REAR BUMPER: Factory rear bumper, tailgate and mounting hardware shall be included with truck at time 

of delivery. 

 

TRAILER HITCH: 2” receiver tube in pintle tube weldment, combo ball/pintle with 2” mounting plate, pin 

and clip, 7-pin light plug. 

 

LICENSE PLATE: PROVIDE PRICING FOR COST OF NON EXPIRING MUNICIPAL LICENSE 

PLATES 

 

TRADE – IN:  N/A 

 

CONTACT:  PLEASE CONTACT MICHAEL BROUILLARD (815) 280-2226. 

 

BIDDING:  PLEASE SUBMIT QUESTIONS DURING THE BID PROCESS THROUGH THE ESM 

ELECTRONIC BIDDING TOOL 

 

**BID MUST MEET OR EXCEED MINIMUM SPECIFICATIONS** 

 

BIDDERS MUST ENTER THE FOLLOWING COSTS IN THE ESM BIDDING TOOL: 
 

ITEM DESCRIPTION QNTY TOTAL COST 

1) NEW DIESEL FOUR WHEEL 

DRIVE PICKUP TRUCK, AS 

SPECIFIED 

 

VEHICLE TO BE 

DELIVERED TO JOLIET 

JUNIOR COLLEGE, MAIN 

CAMPUS, 1215 HOUBOLT 

ROAD, JOLIET, IL 60431 

2 

Pricing must be 

entered in the 

ESM bidding 

tool. 

 

Please contact 

ESM Solutions 

Customer Support 

(877) 969-7246 

Option 3 for 

technical 

assistance in 

submitting your 

bid. 

2) 

NEW NON-EXPIRING 

ILLINOIS MUNICIPAL 

LICENSE PLATE 

2 

 
Bid results can be viewed at www.jjc.edu/community/vendors  

http://www.jjc.edu/community/vendors

