
Grundy Workforce Services recently 
formed a new job club to meet the 
needs of so many who 
are currently out of work 
or who are in a career 
transition of any kind. 
The job club will provide 
a networking opportuni-
ty for all those searching 
for work or seeking to 
change careers.  
 

The Conrad Hall, author 
& business advisor, kicked-off the first 
job club as the motivational speaker on 

September 13th at the Morris Library. 
He talked about the importance of 

presentation and job search 
preparedness.  
 

The Job Club will be offered on 
a monthly basis at the Morris 
Library and is open to all in the 
Grundy County area. Discover 
“The Hidden Job Market” at 
our next job club on Tuesday, 
October 25, 2011 at 10am.  
 

Reserve your seat today! Call (815) 942-
0566 or visit www.grundyworkforce.com.  

The Conrad Hall, motivational 

speaker at job club kick-off 
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GWS Kicks Off Job Club 

Making Connections at 7th Annual Grundy County Regional Job Fair 

Grundy Workforce Services 
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“Changing lives by developing a dynamic workforce through resources and programs 
while connecting people to business and community.” – JJC Workforce Development 

The fair, hosted by Joliet Junior College 
Workforce Development and funded 
by the Grundy Livingston Kankakee 
Workforce Board, served as a “way to 
connect our local community with em-
ployment opportunities,” said Work-
force Skills Manager Angie Ahng.  
 
Close to 30 employers and just over 
200 job seekers attended this year’s 
job fair located at Saratoga School in 
Morris. For the three hours the fair 
was open, employers from Grundy and 
Will counties talked to prospective em-
ployees about their companies, looked 
over their resumes and some conduct-
ed on-the-spot interviews. 

Connecting Employers and Job Seekers  

(Morris Daily Herald Photo by Liz Allen) 

GWS continues to serve area employ-
ers and job seekers throughout the 
year by providing job leads on the GWS 
online job board and offering recruiting 
opportunities onsite at the GWS office.  

http://www.jjc.edu/continuing-education/grundy-workforce/Pages/workshop-registration.aspx
http://www.jjc.edu/continuing-education/grundy-workforce/Pages/job-board.aspx


B u i l d i n g  

B u s i n e s s  a n d  

C a r e e r s  i n  

G r u n d y  C o u n t y  

Don’t be Nervous - It’s Only a Job Interview 

When we talk about strategically mar-
keting ourselves for that next job  we 

have to consider all forms of media.    
Technology has greatly enhanced our 
ability to contact friends, relatives and 
former colleagues at the click of a 
button or a touch on our I-Phones!   No 
more paper, pencil and stamp or dialing 
our phones to initiate an awkward con-
versation about our unemployment 
status.   Stepping out of our comfort 

zones and embracing technology is a sure 
fire way to advertise yourself and develop 

that next step in your strategic plan for 
new employment.   Common forms of 
media are: Facebook, Twitter, Linked-In, 
YouTube, and the list goes on.  Create 
that 30 second elevator speech, add a 
clever eye-catching title and send it out to 
the masses—announce to everyone your   
purpose and ask for support.   Don’t be 
afraid to open accounts in these social 
sites. Watch them routinely and post  
reminders when appropriate to keep    
everyone current on your status.  

naturally lead to a higher level of confi-
dence. Your interview Performance will be 
much stronger than if you were to wing it 
and walk in without any practice. 

5ƻƴΩǘ ¢ŀƪŜ Lǘ tŜǊǎƻƴŀƭƭȅ 

Don’t let it get you down and discouraged. 

There are multiple factors that affect a 
company’s decision on selecting the best 
qualified candidate for a position. 

!ŎŎŜǇǘ ŀƴŘ aƻǾŜ hƴ 

Review your interview performance, note 
changes to make next time and accept the 
experience for what it was. 

Give yourself credit for getting the inter-
view. A small percent are actually moved 
to this next level in the application pro-
cess.   Give yourself credit for putting your-
self on the line. Remember that an offer 
will come throuth when it’s the right 
offer . . . remain positive and persistent. 

 
Job search and career ready workshops 
are scheduled on a monthly basis. Visit 
www.grundyworkforce.com to view the 
workshop calendar.  

We experience it every time we show up 
for the interview . . . our hands sweat, we 
get a nervous stomach, we become for-
getful of all the “information” we’ve 
stored in our memory about our resume 
and all we want is the opportunity to say 
“yes” to a job offer, right? 

Mental preparation is key to calming our-
selves and giving our best presentation.   
Here are some tips for pulling it all to-
gether before that next interview: 

/ƘŀƴƎŜ ¸ƻǳǊ tŜǊŎŜǇǝƻƴ  

It’s not to be feared it’s a conversation 
with another person.  Worst thing . . . you 
aren’t offered the job . . . which might not 
have been the best fit for you anyway. 

This conversation is a two way process; 
you are interviewing potential employers 
as much as they are interviewing you.   

5Ŝ-{ǘǊŜǎǎ 

Calming techniques work wonders—
breathing, meditation 

.Ŝ tǊŜǇŀǊŜŘ 

Competition for jobs is at a high point- 
now more than ever.   Being prepared will 

Social Networking and The Use of Social Media 
P A G E  2  

http://www.jjc.edu/continuing-education/grundy-workforce/Pages/calendar.aspx


Especially in the current climate of high unemployment, 
having the most up-to-date education has never been 
more important.  Going back to school on my own was 
out of the question.  Thanks to WIA I was able to 
achieve this goal. 

When looking back at the positive change that has oc-
curred due to retraining, I am now gainfully employed, 
using my training and enjoying my position every 
day.  Having job security is an added bonus.  When 
asked how I would measure the success I’ve achieved 
through this program, I would have to say I’ve always 
been able to find a job but now I can say I have a  
career.  With this career comes many options.” 

- [ŜǎƭƛŜ [ŀƛǊΣ DǊǳƴŘȅ ²L! ƎǊŀƴǘ ǊŜŎƛǇƛŜƴǘ 

“I received a Medical Administrative 
Assistant AAS 10 years ago.  Once I 
completed this program I began doing 
medical transcription work at 
home. Later I transitioned into medical 
billing where I remained until I was laid 
off in 2009. After being laid off, I decid-
ed to stay in the field I was already in 
but I knew I needed to update my skills 
and knowledge as the healthcare envi-

ronment is ever changing.  I decided to become a Regis-
tered Health Information Technician (RHIT) in which I 
first had to obtain an associate degree in Health Infor-
mation Management.  I completed the Health Infor-
mation Management AAS at Joliet Junior College. 
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Student Success Stories 

long term career.  Today, she 
is very grateful for the help 
that she has received along 
the way.  Liz states, “I am very 
thankful for all that YPN has 
done to help me work towards 
my goals. With their constant 
support,     I was able to obtain 
the confidence and motivation needed to get to where I 
am now. I have received a full scholarship to Western 
Illinois University. I am now majoring in African Ameri-
can Studies with a minor in Non-Profit Youth Admin-
istration. I'm very excited about the endeavor in which I 
am about to embark and cannot thank YPN enough for 
their efforts”.   

- 9ƭƛȊŀōŜǘƘ 9ǧŀΣ DǊǳƴŘȅ ²L! ¸tb ƎǊŀƴǘ ǊŜŎƛǇƛŜƴǘ 

Elizabeth, an accomplished graduate of The Young Pro-
fessionals Network is looking forward to her future.   
Two years ago she was a single, unemployed mother 
trying to make ends meet.  She struggled with many of 
the same barriers that youth come across: teenage 
pregnancy, substance abuse, unemployment, and lack 
of education.   To date, she’s earned her GED, a voca-
tional certificate at Joliet Junior College, found and kept 
employment and was accepted to a four year college on 
scholarship.   The youth program, funded by Grundy Liv-
ingston Kankakee Workforce Board, has allowed her the 
opportunity to make the most of her future through ac-
tivities that support her career and academic goals.  
While a participant in the program, she interned at a 
local non-profit organization that exposed her to many 
different aspects that ultimately helped her decide on a 

stress of figuring out how to pay for college. Even 
though jobs are sometimes hard to come by, possessing 
a college degree can 
make all the difference. 
Without the WIA pro-
gram, I am not sure I 
would be as successful  
in achieving my true pas-
sion: Nursing.” 

- {ŀƳŀƴǘƘŀ ²ƘŀƭŜƴΣ 
DǊǳƴŘȅ ²L! ƎǊŀƴǘ  
ǊŜŎƛǇƛŜƴǘ 

“Before the WIA program, I was like the majority of stu-
dents pursuing a college degree. I was working full-time 
at one job, part-time at my second job, and going full-
time to school. Although I was still living at home, I was 
required to pay for my college education along with oth-
er living expenses. I was able to keep my grades above 
passing but I knew I could do better. Since becoming 
involved in the WIA program, I have been able to focus 
more on my grades rather than focusing on working 
enough hours to pay for "life". I think the WIA program 
is important for Illinois because it allows students the 
opportunity to attend college classes without the added 
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“Changing lives by developing a dynamic workforce through resources and programs  
while connecting people to business and community.” – JJC Workforce Development 

The National Career Readiness Certificate is a credential that measures essential workplace skills and is a reliable 
predictor of workplace success.  The certificate is used by employers for screening, hiring and promotion, and 
targeting employee training and development.  
 

The credential measures the following skills: problem solving; critical thinking; reading and using written, work-
related text; applying information from workplace documents to solve problems; applying mathematical 
reasoning to work-related problems; setting up and performing work-related mathematical calculations; locating, 
synthesizing, and applying information that is presented graphically; comparing, summarizing, and analyzing 
information presented in multiple related graphics; reading for Information; applied mathematics; and business 
writing. 
 

For additional information and to register for a testing date/time,  
call (815) 942-0566 or email Griselda Martinez at gmartine@jjc.edu. 

National Career Readiness Certificate 

The Three C’s of a Cover Letter 
Check out the following link to learn about the impact 
of a cover letter: Capture, Capitalize and Close.  

Navigate Illinois workNet 
Connect to Illinois workNet to find and prepare for 
jobs and connect to training services.  

JJC Workforce Development on Facebook 
Create a Facebook account and search for the Joliet 
Junior College Workforce Development page and click 
"LIKE".  You will receive access to our newsfeed. We 
post job opportunities, job fairs, interesting articles, 
and the latest in job search activities.  

Job Search Resources 

http://www.grundyworkforce.com/
http://www.facebook.com/pages/Joliet-Junior-College-Workforce-Development/163085843741321
http://contemporesume.wordpress.com/2011/09/13/the-three-c%E2%80%99s-of-a-cover-letter/

