CIOS ++ Adjunct
Faculty Newsletter

From the Desk of Ram

is teaching this fall. I will be
sending the Spring 2010 in-
terest letters soon. Please re-
turn the letter as soon as pos-

sible.

Hello Everyone!

Hope you all had a
wonderful summer. I want to
thank everyone who taught

for me this summer and who
Ram

Remember to email Marlene a copy of your syllabus as soon as it is done. She
will also need a copy of your grade sheet showing individual assignment grades,
quiz grades, as well as their final grade. Turn these grades in to her when you
turn your final grades online. Final grades have to be submitted within 72
hours after administering your exam. Also, make sure that you check your JJC
email at least once a day to verify receipt of any 10th day notices. Midterm En-
rollment Verification Forms are now done ONLINE. Repeated failure to
submit Midterm Enrollment Verification Forms and Final Grades
online may jeopardize any future assignments.

You may want to add a note to your syllabus regarding Drop Dates. Remind
your students to check their schedules on the Kiosk to see when their actual
drop date is.

If you have supply requests for your students, please announce it on the first
day of class so the students can purchase the items before the next time you
meet.

Please do not give out the 815-280-6658 adjunct phone number to the students.
This number is strictly for your use to get in touch with the department.

If you would like a voice mailbox number set up, contact Jeannie Kathen at
x6612. This is a convenient way for your students to leave you messages person-
ally.

In need of supplies? They are located in the two cabinets over the adjunct com-
puter in T-2030.

If you discard any class rosters with Student ID numbers on them, please tear
or shred them, do not throw them away in the garbage. Student ID numbers are
private student information.

As always, if you have any news to put in the department newsletter, let Judi
Kelly know.

Pam Dunn is our new full-time instructor. Pam joined
our department in August and will be teaching CIS

and GAME courses. If you are on campus, stop by

and say “Hi”.
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OFFICE 2007 CLASSES!

We will be offering the following classes at no cost to you!

Tuition is paid by the college, and the fees are paid by LTT. Books will be provided.
If you are interested in taking any of these classes, please call Marlene at x2658.
Full-time faculty can take these class for salary advancement.

OFS 100-SF Microsoft Outlook (1 cr. hr.) OFS 117-SF Microsoft Word

10/90610/30 F 1:00P 06 4:15P 10/90610/30 F 1:00 0 4:15P

Room T2028 Room T2025
CIS 111-SF Intro to MS Access CIS 220-SF Fundamentals of Web Design
11/13012/11 F 1:00P 06 4:15P 11/13012/11 F 1:00P 0 4:15P

Room T2025 Room T2023

No class 11/27 No class 11/27
Computer I nformation and Off

nual Web Site Design Competition

The CIOS Department is hosting our 10th Annual Web Site Design Compe-
tition for all JJC students and high school students from our district. We
are providing cash prizes, plaques, certificates, and other miscellaneous -
prizes for the winners and participants. We
web sites on our server for a period of one year.

Please inform your classes that all interested parties should contact Angela Sullivan at
asulliva@jjc.edu. Please add the link to our registration site (www.jjcwebs.org) in your
blackboard announcements and encourage your students to register.

TEXTBOOK CORNER

When you are assigned to ments to get a desk copy. books from publishers
teach a course please con- Please return it to her at yourself.

tact the end of the semester.

Dora Willis If you would like to review Thank you.
(dwillis@jjc.edu) new texts, please ask Dora Ram

to make sure you have the to contact the publisher

current instructor desk sales rep for you.

copy or to make arrange- Please do not request


mailto:dwillis@jjc.edu
http://www.jjcwebs.org/
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1Campus/Angel

Joliet Junior College has
completed the process of mi-
grating from Blackboard to
the ANGEL Learning Man-

agement System. The Black-

board services are now dis-
continued with Angel course
management system taking
its place.

check

Pl ease
nouncement s
for dates and times of train-
ing or call Distance Educa-
tion at 815-280-2662.
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Student Email Accounts And Passwords

Students no longer have to
activate their e-mail ac-
counts. Every registered stu-
dent gets an e-mail account
and computer generated
password which is immedi-
ately available.

The same password is used
for all online accounts (Angel,

“ F E-Resources, Clean Access,
on

Adjunct Contracts

Adjunct contracts are
nowon-l i ne'!

107 contract
Fal | “09, "
and Summer

http://www.jjc.edu/info/
adjunct-faculty.aspx to
submit your contract if

you have not done so al-

T h eready.

Important Dates for Fall Semesters

Nov. 11—Holiday
Nov. 25-29—No classes
Deb. 14-18—Final Exams

Dec. 18—Winter Commencement

Dec. 19—Final Exam Make-up (if snow day is used).

etc.). Students may change
their password by logging

into any “Joliet?” dol
then pressing CTRL-ALT-
DEL and selecting “ClI

Password” from the di
box. The new password will

work with all online re-

sources. If the student for-

gets their password, they can

retrieve it by going to the
http://www.jjc.edu/info/email/

website and clicking on the

“1I D/ Username/ Passwor
Hel p” tab.

OAdjunct contracts ar

onl i nel 6
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Message from Jeannie Kathen

Jeannie Kathen (x6612) would like to
clarify information regarding Adjunct
Faculty mail boxes.

Any class beginning at 4 PM or later is
considered a night class. All classes
starting before 4 PM are day classes.
There are no more twilight classes.

Instructors teaching a day class:
Mailbox is located in their department.

Instructors teaching a day class
and a night class:

Mailbox is located in their department.

Instructors teaching a day or night
class at North Campus or satellite
site:

Mailbox will be located at that site.

Instructors teaching an Evening
class or a Saturday or Sunday class
at Main Campus will receive offi-
cial documents in their J-1007
mailbox located in the Adjunct Fac-
ulty Center. The Adjunct Faculty
hours are:

Mondayh Thursday 12:30f 10:00 p.m.
Friday 12:307 9:00 p.m.
Saturday 7:00 a.m.i Noon

Note: We will continue to have mail-
boxes in T-2030 for all Main Campus
evening and weekend adjunct instruc-
tors. This is only used for students,

CIOS Department Web Page
www.jjc.edu/info/CIOS

Remember to check out our de-
partment web page. There is a
great deal of valuable informa-
tion for you and your students.
Course descriptions, syllabi, pro-
grams available from the CIS,
CNT, DGTL, GAME, HIM and
OFS areas, information about
who to contact as far as advising
in our department, and much
more.

All adjunct instructors are listed

with links to their email ad-

0AIlI

listed with links to their email

adjunct

addresses.

dresses. Please note that all
email addresses listed in our de-
partment website will be listed
with the @jjc.edu address exten-

District 202 and JJC Partnership

JJC and Plainfield School District
202 have joined together to offer a
program to individuals with dis-
abilities.

This program helps students gain
on-the-job training and helps pre-
pare them for the workforce or col-
lege by teaching them occupational
and vocational skills. They are
closely monitored by job coaches.
The program began in 2002 and

has proved very successful.

If you have any tasks, such as
copying, shredding, reformatting
disks., etc., please let Marlene
know, and the work can be passed
on to them.

The students are usually in our
department a few times a week, so
please make sure to allow some
turn-around time. If you have a

instrtlﬂnctors

Marlene, Ram, Judi, and Dora to leave
papers in. It is still your respon-
sibility to check your mailbox
in J-1007 on the evenings or
weekends you teach for all

other paperwork

@

sion. Please check this email ad-
dress for any important informa-

ar e

If you would like your picture or
web page added to your name, or
if you need a JJC email account
set up, please let Marlene
Kircher know. If you have any
1deas or thoughts about our site,
please contact Bill Stroud or Judi
Kelly.

special project that would require
more time, please let Marlene
know so that a special request can
be put in to the program coordina-
tor.
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Student Accommodations
& Resources (StAR)

StAR is the academic sup-
port department which pro-
vides support to students
with disabilities and stu-
dents enrolled in career and
technical majors.

If you have a student with
special needs, please contact
Karen Strysik at kstry-
sik@jjc.edu or x2230.

Announcement
from the Lab

We need your help!

Due to the increasing en-
rollment in the CIS and
OFS classes, our computer
lab availability is at a mini-
mum. If at all possible, if
there are open computers in
your classroom and your
lecture is over, please open
the door and allow other
students in to use these
computers. Your help will
better utilize our limited
space.

Thank you for your help
and understanding.

Shelly Maurer

Lab Supervisor
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OFrequently
Questionso

CIOS intends to develop a
FAQ column for our adjunct
faculty. Often the students
ask the same questions each
semester, so share your ex-
periences with us. Contact
Judi Kelly (815-280-2442) or
myself (815-280-2310), and
we will accumulate them for
our next newsletter.

Bill Stroud

eResources

eResources is a Web inter-
face that lets you access in-
formation contained in the
administrative database
used at JJC.

Get your own personal pro-
file, including your position
summary, as well as faculty
information. Use the eRe-
sources to print your class
rosters, search for classes
and get class schedules.

If you do not have a JJC
email User Account, please
let Marlene Kircher know.

a sTwo-Year Degree
¢ o | Offered On Line!!

Beginning with the Fall 2007
semester, the Computer Infor-
mation Systems—Program-
ming Option AAS was made
available to students com-
pletely on-line. For further
information, please refer to
the CIOS website at
www.jjc.edu/info/CIOS. Addi-
tionally, students can contact
H. Low at (815) 280-2441 or
R. Raghuraman at (815) 280-
2334.

FERPA QUESTIONS

FERPA defines the privacy
rights of students, provides
guidelines for college offi-
cials and addresses key is-
sues of privacy and freedom
of information. You can ob-
tain all FERPA information
on the JJC website at
www.jjc.edu or in Public
Folders.

—
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The CIOS Department is having an Open House

Please encourage your students to attend this extraordinary event
where they can learn about Office Systems, Computer Information,
Health Information Management, Game Design, CISCO (CNT) and Digi-
tal Media Production programs!

There will be food, giveaways and a

grand prize!

We are also looking for volunteers for this special event. If you can
help out in any way, please call Marlene (x2658) and let her know.

DONOT MI SS |




