
B11033 

  

 
 

(Business & Auxiliary Services) 
1215 Houbolt Road                 

Joliet, I llinois 60431-8938 
 

INSTRUCTIONS TO BIDDERS 
 
Sealed proposals are invited for DIGITAL SIGNAGE, MENU BOARDS & INSTALLATION pursuant 
to specifications.  Vendors who do not submit a bid or who do not respond with a "no bid" will be 
removed from our vendor list for this item.   
 
PROPOSALS: 

Proposals will be received and publicly read aloud by the Joliet Junior College District #525, Joliet, 
Will County, Illinois, at the place, date and time hereinafter designated.  You are invited to be 
present if you so desire. 

 
PLACE: Joliet Junior College District #525 

Business & Auxiliary Services 
H1019 
1215 Houbolt Road   
Joliet, IL 60431-8938 

 
DATE:  MAY 25, 2011 
 

FAXES ARE NOT ACCEPTABLE 
TIME:   2:00PM  
 

Proposals received after this time will not be accepted. 
 

Proposals must be made in accordance with the instructions contained herein.  They shall be 
submitted on the forms provided on the College’s website in a sealed envelope addressed to the 
Director of Business & Auxiliary Services, H Building H 1019, plainly marked, with the Bidder' s 
Name and Address and the notation: 

 
BID:  DIGITAL SIGNAGE, MENU BOARDS & INSTALLATION 
 
 
PRE-BID MEETING: 

A pre-bid meeting will be held on May 17, 2011 at 9:00 am.  T he meeting will be at the Main 
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Campus, Building J - Room J0006 , 1215 Houbolt Road, Joliet, IL.  Bidders who do not attend the 
mandatory pre-bid meeting will have their bid returned unopened. 

 
DELIVERY:   

All prices must be quoted F.O.B., Joliet Junior College, 1215 Houbolt Road, Joliet, IL 60431 
unless otherwise noted. 

 
TAX EXEMPTION: 

Joliet Junior College District #525 is exempt from Federal, State, and Municipal taxes. 
 
SIGNATURE ON BIDS: 

Joliet Junior College District #525 requires the signature on bid documents to be that of an 
authorized representative of said company. 
 
Each bidder, by making his bid, represents that he has read and understands the bidding 
documents and that these instructions to bidders are a part of the specifications. 

 
BIDDING PROCEDURES: 

1. No bid shall be modified, withdrawn, or cancelled for sixty (60) days after the bid opening 
date without the consent of the College Board of Trustees. 

 
2. Changes or corrections may be made in the bid documents after they have been issued and 

before bids are received.  I n such case, a written addendum describing the change or 
correction will be issued by the College to all bidders of record.  Such addendum shall take 
precedence over that portion of the documents concerned, and shall become part of the bid 
documents.  Except in unusual cases, addendum will be issued to reach the bidders at least 
five (5) days prior to date established for receipt of bids. 

 
3. Each bidder shall carefully examine all bid documents and all addenda thereto, and shall 

thoroughly familiarize themselves with the detailed requirements thereof prior to submitting 
a proposal.  Should a bidder find discrepancies or ambiguities in, or omissions from 
documents, or should they be in doubt as to their meaning, they shall, at once, and in any 
event, not later than ten (10) days prior to bid due date, notify the College who will, if 
necessary, send written addendum to all bidders.  The college will not be responsible for 
any oral instructions.  A ll inquiries shall be directed to the Director of Business & Auxiliary 
Services.  A fter bids are received, no allowance will be made for oversight by bidder. 

 
SUBSTITUTIONS: 

1. Each bidder represents that his bid is based upon the materials and equipment described in 
the bidding documents. 

 
2. Any dealer bidding an equal product must specify brand name, model number, and supply 

specifications of product.  The Board shall be the sole judge of whether an article shall be 
deemed to be equal. 

 
3. A bidder' s failure to meet the minimum specifications as listed may result in disqualification 

of his bid. 
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REJECTION OF BIDS: 

The bidder acknowledges the right of the College Board to reject any or all proposals and to waive 
informality or irregularity in any proposal received and to award each item to different bidders or 
all items to a single bidder.  I n addition, the bidder recognizes the right of the College Board to 
reject a proposal if the proposal is in any way incomplete or irregular.  The College Board may 
also award, at its discretion, only certain items quoted on.  The College Board also reserves the 
right to reject the proposal of a Bidder who has previously failed to perform properly or complete 
on time contracts of a similar nature or a bid of a Bidder when investigation shows that Bidder is 
not in a position to perform the contract. 

 
ACKNOWLEDGEMENT OF ADDENDA: 

Signature of company official on original document shall be construed as acknowledgement of 
receipt of any and all addenda pertaining to this specific proposal.  Identification by number of 
addenda and date issued should be noted on all proposals submitted.  
 
FAILURE TO ACKNOWLEDGE RECEIPT OF ADDENDA ON PROPOSAL SUBMITTED 
MAY RESULT IN DISQUALIFICATION OF PROPOSAL.  
 
Bidders who obtain a copy of the bid from our web site are responsible for checking back on 
the site for any addenda issued. 

 
CLERICAL ERRORS: 

If applicable, all errors in price extensions will be corrected by Joliet Junior College and totals for 
award determination corrected accordingly, unless the bidder specifies that no change be made in 
the total submitted.  In this case, all incorrect price extensions will be noted at " lot" , and award 
determination made on the basis of total price submitted. 

 
SAMPLES: 

Bidder may be required to furnish samples upon request and without charge to the College. 
 
BID SECURITY: 

A certified check or bank draft or bid bond, made payable to Joliet Junior College District #525, 
Will County, Illinois, MUST be submitted with the bid in the amount of five (5) percent of your 
total bid.  The bid security will be forfeited by the successful bidder in the event of the bidders 
failure to enter into a contract.  Checks or drafts of unsuccessful bidders will be returned as soon as 
practicable after opening and checking the bids. 

 
PAYMENTS: 
 Certified Payroll 

1. With each pay application, contractors shall submit certified payroll in a format acceptable to 
Joliet Junior College, Illinois Community College District #525. 

 
Partial Lien Waivers 
 1. The contractors’  partial lien waiver, for the full amount of the payment, shall accompany 

the first payment application.  Each subsequent payment application shall be accompanied 
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by the contractor' s partial waiver, and by partial waivers from all subcontractors and 
suppliers who were included in the immediately preceding payment application, to the 
extent of that payment. 

 2. Lien waivers from the Contractor and all subcontractors and suppliers shall accompany the 
first payment application when the amount of payment exceeds 50 percent of the total 
contract sum. 

 
Final Lien Waivers: The contractor' s request for final payment shall include: 
 1. The contractor' s final lien waiver in the full amount of the contract. 
 2. Final lien waivers in the full amount of their contracts from all subcontractors and suppliers 

for which final lien waivers have not previously been submitted. 
 
INSURANCE: 

The successful bidder will be required to furnish a certificate of insurance in the following 
amounts: 

  
 The insurance coverage required here-in-under shall be the minimum amounts maintained by the 

Contractor and Subcontractors until all Work is completed and accepted by the Owner.  
 
 The Contractor will purchase and maintain “ all risks”  Builder’s Risk property insurance subject 

only to such exclusions as have been specifically approved by the Owner in writing.   
 

A.  Workers Compensation 
 
 1. State: Statutory 
 2. Applicable Federal:  Statutory 
 3. Employer’s Liability: 
  a. $1,000,000 per Accident 
  b. $1,000,000 Occupational Disease 
 
B. Commercial Comprehensive Liability 
 
 1. Each Occurrence: $2,000,000 
 2. Products/Completed Operations Aggregate:  $2,000,000 
 3. Personal/Advertising Injury: $2,000,000 
 4. General Aggregate:  $2,000,000 
 5. Policy shall include:  $2,000,000 
  a. Premises:  Operations 
  b. Independent Contractors Liability 
  c.  Products and Completed Operations:  Maintained for minimum of one year  

  after date of final Certificate for Payment, in full amount of the limits   
  specified above. 

  d. Contractual Liability 
  e. Coverage for explosion (x), collapse (c), and underground (u). 
 6. The Commercial Comprehensive Liability policy shall include a contractual liability  
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  endorsement insuring the indemnity required by the contract.  The indemnities shall  
 be named as additional insureds on the Contractor’s Commercial Comprehensive  
 Liability policy using Form CG 20 10 or its equivalent and shall name Joliet Junior  
 College, its Board of Trustees, officers, employees and agents as additional   
 insured’s at a minimum.  The Contractor hereby agrees to effectuate the naming of  
 such additional insured’s as unrestricted additional insured’s on the Contractor’s  
 policy.   The additional insured endorsement shall provide the following: 

  a.  That the coverage afforded the additional insurance will be primary   
  insurance for the additional insurance with respect to claims arising out   
  of operations performed by or on behalf of the Contractor.  

  b. That the policy shall contain a thirty (30) day notice of cancellation prior  
   to the effective date thereof. 

  c. That the additional insureds have other insurance which is applicable to   
  the loss, such other insurance will be on an excess or contingent basis. 

  d. That the amount of the company’s liability under the insurance policy will  
   not be reduced by the existence of such other insurance. 

  e. That the additional insureds will not be given less than thirty (30) days   
  prior written notice of any cancellation thereof. 

  f.  That the Contractor agrees to indemnify the College for any applicable   
  deductibles. 

  g. That the insurance policy from an A.M. Best rated “ secured”  Illinois State  
   licensed insurer. 

  h.  The Contractor shall provide the College with a copy of its insurance   
  policy or in the alternative and subject to the College’s agreement, an   
  excerpt of a page from the actual policy evidencing the additional   
  insureds as provided for herein. 

  i. Contactor acknowledges that failure to obtain such insurance on behalf   
  of the College constitutes a material breach of the contract and subjects   
  Contractor to liability for damages, indemnification and all other legal   
  remedies available to College.  The Contractor is to provide the College   
  at all times with a certificate of insurance, evidencing the above    
  requirements have been met.  The failure of the College to object to the   
  contents of the certificate or the absence of it shall not be deemed a   
  waiver of any and all rights held by the College. 

  j. That enclosed is a copy of the endorsement providing additional    
  insured’s status and that the Contractor will furnish a Certificate of   
  insurance evidencing the foregoing provisions. 

  k. Please include clause below in the policy: 
   It is agreed that Joliet Junior College, its Board of Trustees, officers,   

  employees, agents and (Architect/Engineer Name) are additional    
  insureds on the policy. 

 
C. Business Auto Liability (including owned, non-owned and hired vehicles). 
 
 1. Bodily injury 
  a. $1,000,000 per person 
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  b. $2,000,000 per accident 
 2. Property damage:  $1,000,000       OR 
 3. Combined Single limit:  $1,000,000 
 
D. Umbrella 
 
 1. Umbrella Excess Liability:  $4,000,000 
 2. If the Contractor’s Workers Compensation, Commercial General Liability and  

 Business Auto policies do not have these minimum limits, an Umbrella policy  
 written by an insurance company acceptable to the Owner may be used to meet the  
 minimum limits required. 

   
All such policies of insurance shall be written by companies approved by the College and 
Certificates of Insurance shall be furnished to the College.  T he College shall be listed as an 
additional insured under such policies.  E ach policy shall require at least 30 days notice to the 
College in the event of cancellation. The contractor agrees to indemnify, defend, and hold harmless 
the College from and against all suits or claims, which may be based upon any injury to or death of 
any person or persons or damage to property, which may occur or which may be alleged to have 
occurred in the course of the performance of this Agreement by the Contractor, whether such sum 
claim shall be made by an employee of the Contractor, by a third person or their representatives, or 
whether or not it shall be claimed that the said injury, death, or damage or cause through a 
negligence act or omission of the Contractor; and the all charges of attorneys and all costs and other 
expenses arising there from or incurred in connection therewith; and if any judgment shall be 
rendered against the College in any such action or actions, the Contractor, at its own expense, shall 
satisfy and discharge the same. 

 
PERFORMANCE BONDS: 

The successful bidder on this proposal must furnish a performance bond and a labor and material 
payment bond made out to Junior College District #525, prepared on an approved form, as security 
for the faithful performance of their contract, within ten (10) days of their notification that their bid 
has been accepted.  The surety thereon must be such surety company or companies as are 
authorized and licensed to transact business in the State of Illinois and have an A-XIV best rating.  
Attorneys in fact who sign bid bonds must file with each bond a certified copy of their power of 
attorney to sign said bonds.  The performance bond is an amount equal to one hundred and ten 
percent (110%) of the contract sum.  Such bonds shall be in force from the date of signing of the 
contract until one year after issuing of final certificate of payment.  The cost of the bonds shall be 
included in the bidder’s proposal. 
 

LAWS AND ORDINANCES: 
In execution of the work, the Contractor shall comply with applicable state and local laws, 
ordinances and regulation, the rules and regulations of the Board of Fire Underwriters, and OSHA 
standards. 

 
DAMAGE AND NEGLIGENCE: 
 The Contractor agrees to indemnify and save harmless the College and employees from and against 

all loss, including costs and attorney’s fees, by reasons or liability imposed by law upon the 
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College for damages because of bodily injury, including death at any time resulting therefrom, 
sustained by any person or persons or on account of damage to property including loss of use 
thereof as provided in the General Conditions and Supplementary Conditions. 

 
 College shall not be responsible for damages, delays, or failure to perform on i ts part resulting 

from acts or occurrences of force majeure. “ Force majeure”  means any (a) act of God, landslide, 
lightning, earthquake, hurricane, tornado, blizzard, floods and other adverse and inclement weather 
conditions; (b) fire, explosion, flood, acts of a public enemy, war, blockade, insurrection, riot or 
civil disturbance; (c) labor dispute, strike, work slow down, picketing, primary boycotts, secondary 
boycotts or boycotts of any kind and nature, or work stoppages; (d) any law, order, regulation 
ordinance, or requirement of any government or legal body or any representative of any such 
government or legal body; (e) inability to secure necessary materials, equipment, parts or other 
components of the project as a result of transportation difficulties, fuel or energy shortages, or acts 
or omission of any common carriers; or (f) any other similar cause or similar event beyond the 
reasonable control of College. 

 
INVESTIGATION OF BIDDERS: 
 The College will make any necessary investigation to determine the ability of the bidder to fulfill 

the proposal requirements.  Joliet Junior College reserves the right to reject any proposal if it is 
determined that the bidder is not properly qualified to carry out the obligation of the contract. 

 
APPRENTICESHIP AND TRAINING PROGRAMS: 
 The bidder and all bidder’s subcontractors must participate in applicable apprenticeship and training 

programs approved by and registered with the United States Department of Labor Bureau of 
Apprenticeship and Training. The apprenticeship and training programs(s) must be in the same 
trade in which the firm shall be performing work on behalf of the College under the Contract. This 
provision shall not apply to federally funded construction projects if, in the opinion of College, 
such application would jeopardize the receipt or use of federal funds in support of such project. 

 
 A STATEMENT TO THE ABOVE EFFECT HAS BEEN ADDED TO THE BID FORM. 

BIDDERS MUST BE A MEMBER OF AN APPROVED APPRENTICESHIP PROGRAM 
PRIOR TO BID OPENING ON THE PROJECT. 

 
SUBCONTRACTORS: 
 Bidders must state on the proposal form all subcontractors he intends to use for this project.  

Failure to do so may be cause for rejection of bid. 
          
PREVAILING WAGE RATE: 
 The successful bidder must pay not less than the prevailing hourly wage rate determined by the 

Illinois Department of Labor for the county where the contract is executed and the craft or type of 
worker needed to execute the contract.  See the prevailing wage scale attached.  

 
 If, during the course of work under this contract, the Department of Labor revises the prevailing 

rate hourly wages to be paid under this contract for any trade or occupation, Owner, will notify 
Contractor and each Subcontractor of the changes in the prevailing rate of hourly wages.  
Contractor shall have the sole responsibility and duty to ensure that the revised prevailing rate of 
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hourly wages is paid by contractor and all Subcontractors to each worker to whom a revised rate is 
applicable.  Revisions to the prevailing wage as set forth above shall not result in an increase in the 
Contract Sum. 

 
 In compliance with the Office of the Attorney General the following is also required of all bidders: 
 
 Payment of Prevailing Wage: 

• The Act requires that all laborers, workers and mechanics employed by or on behalf of a 
public body in the construction of public works be paid the general prevailing rate of hourly 
wages (including allotments for training and approved apprenticeship programs, health and 
welfare, insurance, vacation and pension benefits) for work of a similar character in the 
locality in which the work is performed.  See 820 ILCS 103/3.  The Act contains all 
relevant definitions, including those for the terms “ public body” , “ public works”  and 
“ general prevailing rate of hourly wages” , which will assist you in the understanding its 
requirements and your responsibilities.  See 820 ILCS 130/2.   

• The Illinois Department of Labor publishes the current prevailing wage rate. See 
http://www.state.il.us/agency/idol/rates/rates.htm. The rate is revised regularly and such 
revision takes effect immediately.   
 

 Specifications and Contractual Language: 
• Public bodies must insert a provision or stipulation requiring the payment of the prevailing 

wage rate into every public works resolution or ordinance, call for bids, project 
specification and contract.  See 820 ILCS 130/4(a). 

• Contractors and subcontractors must insert a provision or stipulation regarding the payment 
of the prevailing wage rate into every public works project and bid specification, 
subcontract, and contractor’s bond.  See 820 ILCS 130/4(b), (c). 

• Contractors or construction managers who have been awarded public works contracts must 
post the relevant prevailing wage rate(s) at a location on the project site that is easily 
accessible by workers.  See 820 ILCS 130/4(f).  

  
 Record-Keeping Responsibilities: 

• All contractors and subcontractors must create and keep for at least three years, records of 
all laborers, mechanics, and other workers employed by them on a public works project.  
See 820 ILCS 130/5(a) (1).   

• These records must include each worker’s name, address, telephone number (if available), 
social security number, classification(s), hourly wages paid in each pay period, number of 
hours worked each day, and the starting and ending times of each work day.  Each 
contractor and subcontractor is required to make these records available for inspection by 
the public body’s agents or Illinois Department of Labor officials at a reasonable time and 
place upon seven business days notice.  See 820 ILCS 130/5(a) (1), (b).  

 
 Certified Payroll Records: 

• A contractor or subcontractor participating in a public works project must also submit a 
Certified Payroll the public body every month.  This Certified Payroll must consist of a 
complete copy of the records required to be kept under Section 5(a)(1) of the Act, discussed 
above (with the exception of daily work starting and ending times).   See 820 ILCS 

http://www.state.il.us/agency/idol/rates/rates.htm
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130/5(a)(2).  
• The monthly Certified Payroll shall also include a statement signed by the contractor or 

subcontractor submitting that: (1) the records re true and accurate; (2) the hourly rate paid 
to each worker is not less than the general prevailing wage rate required; and (3) the 
contractor or subcontractor is aware that filing a Certified Payroll that he or she knows to 
be false in a class B misdemeanor.  See 820 ILCS 130/5(a)(2).   

• The Act requires that a public body shall keep all Certified Payrolls submitted pursuant to 
the Act for at least three years.  See 820 ILCS 130/5(a)(2).  The retention of these monthly 
Certified Payroll submissions for three years by public bodies is crucial to the State of 
Illinois’  efforts to enforce the Act and will be of particular interest to the Attorney General’s 
office in the coming months. 

 
 Failure to comply with the Act’s Requirements: 

• No public works project may be instituted unless the provisions of the Act have been met.  
The Illinois Department of Labor is empowered to sue for injunctive relief against the 
awarding of any public works contract, or continuation of work under any such contract, if 
it is not in compliance with the Act’s prerequisites.  Contracts that are not in compliance 
with the Act’s prerequisites are void as against public policy.  See 820 ILCS 103/11. 

  
Please note that this is not a complete list of all relevant requirements and prerequisites 
under the Act. All contractors and subcontractors rendering services under this contract 
must comply with all requirements of the Act, including but not limited to, all wage, notice 
and record keeping duties. For a full understanding of all of the Act’s requirements and 
prerequisites, as well as the text of the Act and all related regulations, please see the Illinois 
Department of Labor’s website at www.state.il.us/agency/idol/laws/Law130.htm.  

 
BLACKOUT PERIOD: 

After the College has advertised for bids, no pre-bid vendor shall contact any College officer(s) or 
employee(s) involved in the solicitation process, except for interpretation of bid specifications, 
clarification of bid submission requirements or any information pertaining to pre-bid conferences.  
Such bidders or sub-bidders making such request shall be made in writing at least seven (7) days 
prior to the date for receipt of bids.  No vendor shall visit or contact any College officers or 
employees until after the bids are awarded, except in those instances when site inspection is a 
prerequisite for the submission of a bid.  During the black-out period, any such visitation, 
solicitation or sales call by any representative of a prospective vendor in violation of this provision 
may cause the disqualification of such bidder’s response. 

 
OTHER: 
 This contract is subject to and governed by the rules and regulations of the Illinois Human Rights 

Act.  The Customer reserves the right to request additional information after your proposal has 
been submitted. 

 
BID QUANTITIES: 

The College Board will reserve the right to increase or decrease, within reasonable limits, such 
quantities as need requires and at the unit price stated. 

 

http://www.state.il.us/agency/idol/laws/Law130.htm
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BID AWARDS:   
The successful contractor, and/or any contractor shall not proceed on this bid until it receives a 
purchase order from the college.  Failure to comply is the risk of that contractor. 
 

TERMINATION OF FUNDING: 
JJC’s contractual obligations will be subject to termination and cancellation without penalty, 
accelerated payment, or other recoupment mechanism as provided herein in any fiscal year for 
which the Illinois General Assembly or other legally applicable funding source fails to make an 
appropriation to make payments under the terms of this Contract.  In the event of termination for 
lack of appropriation, the Vendor shall be paid for services performed under this Contract up to the 
effective date of termination.  JJC shall give notice of such termination for funding as soon as 
practicable after JJC becomes aware of the failure of funding.   

 
CHANGES TO CONTRACT AFTER BID AWARD: 

There shall be no deviations from any work without a written change order.  A ll change orders 
must be approved by the Director of Business & Auxiliary Services or Vice President of 
Administrative Services as well as executed by the successful contractor. 
 
If a change order or aggregate of change orders are 10% or more of the contract price, and such 
change orders are not approved, in writing, by either the Director of Business & Auxiliary Services 
or Vice President of Administrative Services, the successful contractor shall not be entitled to any 
type of compensation for services or materials provided. 
 

GENERAL: 
Joliet Junior College is committed to a policy of non-discrimination on the basis of sex, handicap, 
race, color, and national or ethnic origin in the admission, employment, educational programs, and 
activities it operates.  Inquiries should be addressed to the Director of Human Resources. 

 
The contractor (or vendor) shall agree to save and hold harmless the Joliet Junior College District 
#525, the members of its College Board, its agents, servants and employees, from any and all 
actions or causes of action, or claim for damages, including the expense of defending suit, arising 
or growing out of the performance of, or failure to perform its contract. 
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________________________________________ 

 
 
  Judy L. Mitchell 

         Director of Business & Auxiliary Services 
                         
 JOLIET JUNIOR COLLEGE DISTRICT #525 

(Business & Auxiliary Services) 
 1215 Houbolt Road 
 Joliet, Illinois 60431-8938 
 Telephone: (815) 280-6640 
 Fax: (815) 280-6631 

 
 INFORMATION PERTAINING TO OUR BIDS CAN BE FOUND AT THE FOLLOWING WEBSITE:            
 http://www.jjc.edu/info/purchasing 

 
 

                           QUESTIONS PERTAINING TO OUR BIDS CAN BE EMAILED TO: 
                                                                   purchasing@jjc.edu

mailto:purchasing@jjc.edu
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PROJECT SCOPE 
DIGITAL SIGNAGE, MENU BOARDS & INSTALLATION 

 
DIGITAL SIGNAGE 
 
1. Cisco preferred but not required 
2. Vendor must include network configurations 

a. Server requirements 
b. Hardware / software 

3. Licensing requirements must be included 
4. Annual maintenance fees must be stated for all equipment 
5. All pricing must include installation for technology, hardware and software 
6. All equipment must be commercial grade 
7. Monitors must be cable TV ready 
8. All sub-contracts must be listed and comply with bid regulations 
 
 
 
DIGITAL MENU BOARDS – Additional criterion 
 
1. Vendor must be experts in creating digital menus not just digital signage.  
 The company should have a large client list which includes colleges and 
 universities and their food service needs  
2. Vendor must conduct an on-site visit prior to installation to 
 recommend the placement of digital menu boards 
3. Signage should be eye-appealing using contemporary pictures/graphics of 
 food which are attractive and that will engage the customer passing by or 

 the customer ordering 
4. Menus need to be versatile and changeable based on the time of day or 
 meal time 
5. Menu designs and content must be able to successfully promote and 
 display JJC branding concepts 
6. All equipment comply with the requirements of the JJC IT Department 
7. Formatting and editing capabilities must be user-friendly for staff 
8. Editing capabilities via a web-based process would be desirable 
9. A nutritional component capability - optional 
10. Digital menu boards should be able to interface with other JJC media 
 throughout the campus for emergency alert messages or general 
 news/weather/sports information if desired 
11. Vendor must provide initial training after installation and provide for any 
  on-going training if needed for software updates 
12. Vendor must have reliable call-center/support for trouble shooting with a 
 minimum of Monday-Friday and 8am – 5pm hours.  
13. Digital menus must be installed and functional no later than August 5, 2011. 
  
 















































































































determination  being then deemed to have existed under this 
determination.  If a project requires these, or any classification not 
listed, please contact IDOL at 217-782-1710 for  wage rates or 
clarifications. 
 
LANDSCAPING 
 
Landscaping work falls under the existing classifications for laborer, 
operating engineer and truck driver.  The work performed by landscape 
plantsman and  landscape laborer is covered by the existing 
classification of laborer.  The work performed by landscape operators 
(regardless of equipment used or its size) is  covered by the 
classifications of operating engineer.  The work performed by 
landscape truck drivers (regardless of size of truck driven) is 
covered by the  classifications of truck driver. 
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CERTIFICATION OF CONTRACT/BIDDER 
 
 
The below signed contractor/bidder hereby certifies that it is not barred from 
bidding on this or any other contract due to any violation of either Section 33E-3 or 
33E-4 of Article 33E, Public Contracts, of the Illinois Criminal Code of 1961, as 
amended.  This certification is required by Public Act 85-1295.  This Act relates to 
interference with public contracting, bid rigging and rotating, kickbacks and 
bribery. 
 
 

_________________________________ 
NAME OF CONTRACTOR/BIDDER 

 
 

_________________________________ 
TITLE 

 
 

________________________________ 
DATE 

 
 
THIS FORM MUST BE RETURNED WITH YOUR BID TO: 
 

Joliet Junior College District #525 
Business & Auxiliary Services – H1019 
1215 Houbolt Road   
Joliet, IL 60431-8938 
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CERTIFICATE OF COMPLIANCE WITH 
ILLINOIS DRUG-FREE WORKPLACE ACT 

 
 
_______________________, does hereby certify pursuant to the Illinois Drug-Free 
Workplace Act (30 ILCS 580/) that [he, she, it] shall provide a drug-free workplace 
for all employees engaged in the performance of work under the contract by 
complying with the requirements of the Illinois Drug-Free Workplace Act and, 
further certifies, that [he, she, it] is not ineligible for award of this contract by 
reason of debarment for a violation of the Illinois Drug-Free Workplace Act.   
 
 

 
 
 
 

_________________________________ 
By Authorized Agent 

 
 

_________________________________ 
Date 

 
 
 
 

 
SUBSCRIBED AND SWORN TO before me 
This _____ day of _______________, 2009. 
 
 
 
 
 
 
 
 
 
______________________________________ 
                NOTARY PUBLIC 
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EXECUTE AND ATTACH TO PROPOSAL FORM w/REQUIRED 
CERTIFICATES 

 
JOLIET JUNIOR COLLEGE – BID FORM  
 
To:  Joliet Junior College 
  1215 Houbolt Road 
  Joliet, IL 60431-8938 
 
Project:   
 
Date:  __________________________ 
 
Submitted by: 
 
____________________________________________________________________ 
(Full Name) 
____________________________________________________________________ 
(Address) 
____________________________________________________________________ 
(City, State, Zip) 
____________________________________________________________________ 
(Phone)   (Fax)    (Email) 

 
 
 
PART 1 OFFER 

Having examined the site and having familiarized itself with the conditions 
affecting the cost of the work associated with the Digital Signage, Menu Boards & 
Installation, and with the bidding documents, Bidder herby proposes to perform 
everything required and to furnish all labor, materials, necessary tools, expendable 
equipment and transportation services necessary to complete in a workmanlike 
manner the subdivision of work stated above in accordance with the bidding 
documents for the following sums:  
 

                   
 
We have included herewith, the Security Deposit as required by the Instructions to 
Bidders. 



JJC CAMPUS CENTER DIGITAL SIGNAGE PROJECT 

Digital Signage Display Locations and Quantities 

Architect's 
Display 
Number Locations Displays

Cisco 
4400G 
Player

Server 
Licenses 

Vendor 
Unit Cost

Level Department/Area Location Remarks Screen Size and Qty. Speakers Cable Ready Orientation Mount Player

32" 40" Other
1 1st Floor Café Lower Level See Attachment-Mounting 1 Horizontal Column 1
4 1st Floor Café Lower Level See Attachment-Mounting 1 Horizontal Column 1
5 1st Floor Café' Area Street (Corridor) Near Washrooms 1 Horizontal Wall 1
9 1st Floor Elevator Lobby Street (Corridor) Between Elevators 1 Horizontal Wall 1

13 1st Floor Bridge Street (Corridor) East Side   1 (55") Horizontal NA 1
15 1st Floor Enrollment CTR West Wall Lobby 1 Horizontal Wall 1
16 1st Floor Enrollment CTR North Wall Registration 1 Horizontal Wall 1
17 1st Floor Enrollment CTR North Wall Financial 1 Horizontal Wall 1
18 1st Floor Enrollment CTR North Wall Admissions 1 Horizontal Wall 1
19 1st Floor Enrollment CTR East Wall Lobby 1 Horizontal Wall 1 1
20 2nd Floor Library Left of Library Entr Elevator Lobby Area 1 Vertical Wall 1
23 2nd Floor Library Circulation Area West Wall, Left 1 Vertical Wall 1
24 2nd Floor Library Group Reading Media Wall, Left 1 Yes Yes Horizontal Wall 1
28 2nd Floor Library Group Reading West Wall 1 Yes Yes Horizontal Wall 1
29 3rd Floor Elevator Lobby Corridor Between Elevators 1 Horizontal Wall 1 1

TOTALS 0 14 1 2 2 15 2

BID REQUEST CAMPUS CENTER TV PROJECT 

TV Display Locations and Quantities 

Display 
Number Locations Displays

Vendor 
Unit Cost

Level Department/Area Location Remarks Screen Size and Qty. Speakers Cable Ready Orientation Mount

32" 40" Other  
2 1st Floor Café Lower Level See Attachment-Mounting 1 Yes Yes Horizontal Column
3 1st Floor Café Lower Level See Attachment-Mounting 1 yes Yes Horizontal Column
6 1st Floor Café Area Street (Corridor) Outside Overflow RM 1-26" Horizontal Wall

21 2nd Floor Library Circulation Area West Wall, Right 1 Yes Yes Horizontal Wall
22 2nd Floor Library Circulation Area West Wall, Center 1 Yes Yes Horizontal Wall
25 2nd Floor Library Group Reading Media Wall, Left Center 1 Yes Yes Horizontal Wall
26 2nd Floor Library Group Reading Media Wall, Right Center 1 Yes Yes Horizontal Wall
27 2nd Floor Library Group Reading Media Wall, Right 1 Yes Yes Horizontal Wall

TOTALS 2 5 1

BID REQUEST DIGITAL MENU BOARD & INSTALLATION

 Millwork Frame: 30.5"w x 53.5'h 

Remarks

  Millwork Frame: 33.25"w x 25'h  

 -Contractor will provide a Project a manager and project plan to include but not limited to tasks, resources, schedule and milestones 
 -Contractor will review/confirm customer's selected locations and verify mounting solutions & display sizes

 Millwork Frame: 46"w x 54'h 

 Millwork Frame: 30.5"w x 54'h 
 Millwork Frame: 43.25"w x 54'h 

INSTALLATION
Total Cost Including Installation

  Millwork Frame: 33.25"w x 25'h  
  Millwork Frame: 49.5"w x 25'h  
  Millwork Frame: 49.5"w x 25'h  
  Millwork Frame: 49.5"w x 25'h  

Remarks

INSTALLATION 

 -All monitors (displays) must be commercial grade

 -Contractor will install all hardware and technology

 -Contractor will test and verify functionality within current system to customer's satisfaction
 -Contractor will configure and setup DMP's with server 

Total Cost Including Installation



Display Locations and Quantities 

(7) Display 
Locations Locations

Vendor 
Unit Cost

Remarks Screen Size and Qty.
7 32" 40" Other
7
1
7
7
1
7
7
1

Displays

Total Cost Including Installation

 -Contractor will provide a Project a manager and project plan to include but not limited to tasks, resources, schedule and milestones 
 -Contractor will review/confirm customer's selected locations and verify mounting solutions & display sizes
 -Contractor will install all hardware and technology

INSTALLATION 

Remarks

LCD Mounting Hardware
License Module / Packs

 -Contractor will configure and setup DMP's with server 
 -Contractor will test and verify functionality within current system to customer's satisfaction
 -All monitors (displays) must be commercial grade

Item Description

Digital Media Play Mount Kit
Digital Media Player 4400G

Digital Menu System
Commercial Grade Displays

Software Support
Hardware Support
Annual Support and Maintenance
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PART 2 ACCEPTANCE 
 
This offer shall be open to acceptance and is irrevocable for thirty (30) days from 
the Bid closing date. 
 
If the bid is accepted by the Owner within the time period stated above, we will: 
 

A. Execute the Agreement within ten (10) days of receipt of Notice of 
Award. 
 

B. Furnish the required bonds within ten (10) days of receipt of Notice 
of Award in the form described in the Instruction to Bidders. 

 
C. Furnish the required Certificate of Insurance within ten (10) days of 

receipt of Notice of Award in the form and amounts described in the 
Instruction to Bidders. 

 
D. Commence work as established by the written Notice to Proceed. 

 
If this Bid is accepted within the time stated, and we fail to commence the Work or 
we fail to provide the required Bonds(s), the Security Deposit shall be forfeited as 
damages to the Owner by reason of our failures. 
 
In the event our Bid is not accepted within the time stated above, the required 
security deposit shall be returned to the undersigned, in accordance with the 
provisions of the Instructions to Bidders; unless a mutually satisfactory 
arrangement is made for its retention and validity for an extended period of time. 
 
PART 3 CONTRACT TIME 
 
If the Bid is accepted, we will: 
 
A. Complete the work in manner consistent to meet the requirements of the 

schedule (  ) consecutive calendar days from the date established 
as the Date of Commencement in the Notice to Proceed. 

 
B. Contractor has examined the Schedule included in these documents and 

takes no exception, or records the following exceptions: 
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PART 4 CONTRACTOR’S FEES FOR CHANGES IN THE WORK 
 
Lump Sum of Time and Materials Changes: We the undersigned bidder agree that 
the following percentages for overhead and profit shall be added to job costs for the 
net amount of work added to or deleted from the contract by written lump sum or 
time and material change orders recommended by the Engineer and approved by 
the Owner: 
 
Add to net extra for job costs for additional work performed by: 
 
Our own forces 12% 
Our subcontractor 5% (including assigned subcontractors) 
 
Note: Insurance, bond, and taxes are considered as job cost items and are not 
included in the percentages listed above. 
 
PART 5 ADDENDA 
 
The following Addenda have been received. The modifications to the Bid 
Documents noted therein have been considered and all costs thereto are included in 
the Bid Sum. 
 
Addendum #        Dated          
 
Addendum #        Dated          
 
Addendum #        Dated          
 
PART 6 SUBCONTRACTORS 
 

A. The following work will be performed (or provided) by the 
Subcontractors we have indicated below: 

 
Name of Subcontractor     Work Performed 

 
      1.             
 
      2.             
 
      3.             
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      4.             
 
    B. We understand, and hereby agree, that we are obligated to use the 

indicated subcontractors, unless prior written permission to change has 
been obtained from the Owner. 

 
 
PART 7  RELATED WORK EXPERIENCE 
 
List a minimum of three jobs of similar type and scope performed in the last five 
years: 
 
     1. Client:         
 
  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        

 
 

     2. Client:         
 
  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        
 
 
     3. Client:         
 
  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        
 
PART 8 BID FORM ADDITION 
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Apprenticeship and Training Certification 
In accordance with the Illinois Procurement Code, the Bidder certifies that the 
work to be performed by it and/or its subcontractors shall, at the time of such bid 
opening and at the time of the performance of work pursuant to the terms of this 
Contract, shall have participated in the approved apprenticeship and training 
programs as provided for above.  T he bidder shall list, in the space below, the 
official name of the program sponsor holding the certificate of registration or all 
types of work or crafts in which the bidder is a participant and that will be 
performed by the bidder and its sub-contractor’s employees.  W ork that will be 
sub-contracted shall be indicated to be subcontracted work as provided for herein.  
 
        _______   
 
            
 
            
 
            
 
            
 
PART 9 CONTRACTOR EVALUATION 
 
Upon completion of the project, a Construction Contractor Performance Evaluation 
form will be completed by the A/E and the JJC Project Coordinator.  The 
contractor will be evaluated in the following categories: 

• Professionally Administered and Supervised Work 
• Business Practices 
• Overall Performance 
• Workmanship 
• Timeliness 
• Project Management 

 
PART 10 BID FORM SIGNATURES(S) 
 
The Corporate Seal of: 
 
            
(Bidder – please print the full name of your Proprietorship, Partnership, or 
Corporation) 
 
Was hereunto affixed in the presence of: 
 
            
(Authorized signing officer)                (Title) 
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(Seal) 
 
            
(Authorized signing officer)               (Title) 
 
If the bid is a joint venture or partnership, add additional forms of execution for 
each member of the joint venture in the appropriate form or forms as above. 
 

END OF SECTION 




