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(Business & Auxiliary Services) 

1215 Houbolt Road                 
Joliet, Illinois 60431-8938 

 
INSTRUCTIONS TO BIDDERS 

 
Sealed proposals are invited for LIGHTING RETROFIT - REBID pursuant to specifications.  Vendors 
who do not submit a bid or who do not respond with a "no bid" will be removed from our vendor list for this 
item.   
 
PROPOSALS: 

Proposals will be received and publicly read aloud by the Joliet Junior College District #525, Joliet, 
Will County, Illinois, at the place, date and time hereinafter designated.  You are invited to be present 
if you so desire. 

 
PLACE: Joliet Junior College District #525 

Office of Facility Services 
Highland Building, HI-108 
1215 Houbolt Road   
Joliet, IL 60431-8938 

 
DATE:  FEBRUARY 19, 2010 
 
 

FAXES ARE NOT ACCEPTABLE 
TIME:   9:00A.M. 
 

Proposals received after this time will not be accepted. 
 

Proposals must be made in accordance with the instructions contained herein.  They shall be 
submitted on the forms provided on the College’s website in a sealed envelope addressed to the 
Director of Business & Auxiliary Services, Highland Building, HI-108, plainly marked, with the 
Bidder's Name and Address and the notation: 

 
BID:  LIGHTING RETROFIT - REBID 
 
PRE-BID MEETING: 

A mandatory pre-bid meeting will be held on February 11, 2010 at 11:00a.m.  The meeting will be 
at the Main Campus Highland Building Conference Room, 1215 Houbolt Road, Joliet, IL.  Bidders 
who do not attend the mandatory pre-bid meeting will have their bid returned unopened. 
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DELIVERY:   

All prices must be quoted F.O.B., Joliet Junior College, 1215 Houbolt Road, Joliet, IL 60431 unless 
otherwise noted. 

 
TAX EXEMPTION: 

Joliet Junior College District #525 is exempt from Federal, State, and Municipal taxes. 
 
SIGNATURE ON BIDS: 

Joliet Junior College District #525 requires the signature on bid documents to be that of an authorized 
representative of said company. 
 
Each bidder, by making his bid, represents that he has read and understands the bidding 
documents and that these instructions to bidders are a part of the specifications. 

 
BIDDING PROCEDURES: 

1. No bid shall be modified, withdrawn, or cancelled for sixty (60) days after the bid opening 
date without the consent of the College Board of Trustees. 

 
2. Changes or corrections may be made in the bid documents after they have been issued and 

before bids are received.  In such case, a written addendum describing the change or 
correction will be issued by the College to all bidders of record.  Such addendum shall take 
precedence over that portion of the documents concerned, and shall become part of the bid 
documents.  Except in unusual cases, addendum will be issued to reach the bidders at least 
five (5) days prior to date established for receipt of bids. 

 
3. Each bidder shall carefully examine all bid documents and all addenda thereto, and shall 

thoroughly familiarize themselves with the detailed requirements thereof prior to submitting a 
proposal.  Should a bidder find discrepancies or ambiguities in, or omissions from documents, 
or should they be in doubt as to their meaning, they shall, at once, and in any event, not later 
than ten (10) days prior to bid due date, notify the College who will, if necessary, send written 
addendum to all bidders.  The college will not be responsible for any oral instructions.  All 
inquiries shall be directed to the Director of Business & Auxiliary Services.  After bids are 
received, no allowance will be made for oversight by bidder. 

 
SUBSTITUTIONS: 

1. Each bidder represents that his bid is based upon the materials and equipment described in the 
bidding documents. 

 
2. Any dealer bidding an equal product must specify brand name, model number, and supply 

specifications of product.  The Board shall be the sole judge of whether an article shall be 
deemed to be equal. 

 
3. A bidder's failure to meet the minimum specifications as listed may result in disqualification 

of his bid. 
 
REJECTION OF BIDS: 

The bidder acknowledges the right of the College Board to reject any or all proposals and to waive 
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informality or irregularity in any proposal received and to award each item to different bidders or all 
items to a single bidder.  In addition, the bidder recognizes the right of the College Board to reject a 
proposal if the proposal is in any way incomplete or irregular.  The College Board may also award, at 
its discretion, only certain items quoted on.  The College Board also reserves the right to reject the 
proposal of a Bidder who has previously failed to perform properly or complete on time contracts of a 
similar nature or a bid of a Bidder when investigation shows that Bidder is not in a position to 
perform the contract. 

 
ACKNOWLEDGEMENT OF ADDENDA: 

Signature of company official on original document shall be construed as acknowledgement of 
receipt of any and all addenda pertaining to this specific proposal.  Identification by number of 
addenda and date issued should be noted on all proposals submitted.  
 
 FAILURE TO ACKNOWLEDGE RECEIPT OF ADDENDA ON PROPOSAL SUBMITTED 
MAY RESULT IN DISQUALIFICATION OF PROPOSAL.  
 
Bidders who obtain a copy of the bid from our web site are responsible for checking back on 
the site for any addenda issued. 

 
CLERICAL ERRORS: 

If applicable, all errors in price extensions will be corrected by Joliet Junior College and totals for 
award determination corrected accordingly, unless the bidder specifies that no change be made in the 
total submitted.  In this case, all incorrect price extensions will be noted at "lot", and award 
determination made on the basis of total price submitted. 

 
SAMPLES: 

Bidder may be required to furnish samples upon request and without charge to the College. 
 
BID SECURITY: 

A certified check or bank draft or bid bond, made payable to Joliet Junior College District #525, Will 
County, Illinois, shall be submitted with the bid in the amount of five (5) percent of your total bid.  
The bid security will be forfeited by the successful bidder in the event of the bidders failure to enter 
into a contract.  Checks or drafts of unsuccessful bidders will be returned as soon as practicable after 
opening and checking the bids. 

 
PAYMENTS: 
 Certified Payroll 

1. With each pay application, contractors shall submit certified payroll in a  format acceptable to 
Junior College District #525. 

 
Partial Lien Waivers 
 1. The contractors’ partial lien waiver, for the full amount of the payment, shall accompany the 

first payment application.  Each subsequent payment application shall be accompanied by the 
contractor's partial waiver, and by partial waivers from all subcontractors and suppliers who 
were included in the immediately preceding payment application, to the extent of that 
payment. 

 2. Lien waivers from the Contractor and all subcontractors and suppliers shall accompany the 
first payment application when the amount of payment exceeds 50 percent of the total 
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contract sum. 
 

Final Lien Waivers: The contractor's request for final payment shall include: 
 1. The contractor's final lien waiver in the full amount of the contract. 
 2. Final lien waivers in the full amount of their contracts from all subcontractors and suppliers 

for which final lien waivers have not previously been submitted. 
 
INSURANCE: 

The successful bidder will be required to furnish a certificate of insurance in the following amounts: 
  
 The insurance coverage required here-in-under shall be the minimum amounts maintained by the 

Contractor and Subcontractors until all Work is completed and accepted by the Owner.  
 
 The Contractor will purchase and maintain “all risks” Builder’s Risk property insurance subject only 

to such exclusions as have been specifically approved by the Owner in writing.   
 

A.  Workers Compensation 
 
 1. State: Statutory 
 2. Applicable Federal:  Statutory 
 3. Employer’s Liability: 
  a. $1,000,000 per Accident 
  b. $1,000,000 Occupational Disease 
 
B. Commercial Comprehensive Liability 
 
 1. Each Occurrence: $2,000,000 
 2. Products/Completed Operations Aggregate:  $2,000,000 
 3. Personal/Advertising Injury: $2,000,000 
 4. General Aggregate:  $2,000,000 
 5. Policy shall include:  $2,000,000 
  a. Premises:  Operations 
  b. Independent Contractors Liability 
  c.  Products and Completed Operations:  Maintained for minimum of one year  

  after date of final Certificate for Payment, in full amount of the limits   
  specified above. 

  d. Contractual Liability 
  e. Coverage for explosion (x), collapse (c), and underground (u). 
 6. The Commercial Comprehensive Liability policy shall include a contractual liability  
  endorsement insuring the indemnity required by the contract.  The indemnities shall  

 be named as additional insureds on the Contractor’s Commercial Comprehensive  
  Liability policy using Form CG 20 10 or its equivalent and shall name Joliet Junior 
  College, its Board of Trustees, officers, employees and agents as additional  
  insured’s at a minimum.  The Contractor hereby agrees to effectuate the naming of 
  such additional insured’s as unrestricted additional insured’s on the Contractor’s  
  policy.   The additional insured endorsement shall provide the following: 
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  a.  That the coverage afforded the additional insurance will be primary   
  insurance for the additional insurance with respect to claims arising out   
  of operations performed by or on behalf of the Contractor.  

  b. That the policy shall contain a thirty (30) day notice of cancellation prior   
  to the effective date thereof. 

  c. That the additional insureds have other insurance which is applicable to   
  the loss, such other insurance will be on an excess or contingent basis. 

  d. That the amount of the company’s liability under the insurance policy will   
  not be reduced by the existence of such other insurance. 

  e. That the additional insureds will not be given less than thirty (30) days   
  prior written notice of any cancellation thereof. 

  f.  That the Contractor agrees to indemnify the College for any applicable   
  deductibles. 

  g. That the insurance policy from an A.M. Best rated “secured” Illinois State   
  licensed insurer. 

  h.  The Contractor shall provide the College with a copy of its insurance   
  policy or in the alternative and subject to the College’s agreement, an   
  excerpt of a page from the actual policy evidencing the additional    
  insureds as provided for herein. 

  i. Contactor acknowledges that failure to obtain such insurance on behalf   
  of the College constitutes a material breach of the contract and subjects   
  Contractor to liability for damages, indemnification and all other legal   
  remedies available to College.  The Contractor is to provide the College   
  at all times with a certificate of insurance, evidencing the above    
  requirements have been met.  The failure of the College to object to the   
  contents of the certificate or the absence of it shall not be deemed a   
  waiver of any and all rights held by the College. 

  j. That enclosed is a copy of the endorsement providing additional    
  insured’s status and that the Contractor will furnish a Certificate of   
  insurance evidencing the foregoing provisions. 

  k. Please include clause below in the policy: 
   It is agreed that Joliet Junior College, its Board of Trustees, officers,   

  employees, agents and (Architect/Engineer Name) are additional    
  insureds on the policy. 

 
C. Business Auto Liability (including owned, non-owned and hired vehicles). 
 
 1. Bodily injury 
  a. $1,000,000 per person 
  b. $2,000,000 per accident 
 2. Property damage:  $1,000,000       OR 
 3. Combined Single limit:  $1,000,000 
 
D. Umbrella 
 
 1. Umbrella Excess Liability:  $4,000,000 
 2. If the Contractor’s Workers Compensation, Commercial General Liability and   

 Business Auto policies do not have these minimum limits, an Umbrella policy   
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 written by an insurance company acceptable to the Owner may be used to meet the  
 minimum limits required. 

   
All such policies of insurance shall be written by companies approved by the College and Certificates 
of Insurance shall be furnished to the College.  The College shall be listed as an additional insured 
under such policies.  Each policy shall require at least 30 days notice to the College in the event of 
cancellation. The contractor agrees to indemnify, defend, and hold harmless the College from and 
against all suits or claims, which may be based upon any injury to or death of any person or persons 
or damage to property, which may occur or which may be alleged to have occurred in the course of 
the performance of this Agreement by the Contractor, whether such sum claim shall be made by an 
employee of the Contractor, by a third person or their representatives, or whether or not it shall be 
claimed that the said injury, death, or damage or cause through a negligence act or omission of the 
Contractor; and the all charges of attorneys and all costs and other expenses arising there from or 
incurred in connection therewith; and if any judgment shall be rendered against the College in any 
such action or actions, the Contractor, at its own expense, shall satisfy and discharge the same. 

 
PERFORMANCE BONDS: 

The successful bidder on this proposal must furnish a performance bond and a labor and material 
payment bond made out to Junior College District #525, prepared on an approved form, as security 
for the faithful performance of their contract, within ten (10) days of their notification that their bid 
has been accepted.  The surety thereon must be such surety company or companies as are authorized 
and licensed to transact business in the State of Illinois and have an A-XIV best rating.  Attorneys in 
fact who sign bid bonds must file with each bond a certified copy of their power of attorney to sign 
said bonds.  The performance bond is an amount equal to one hundred and ten percent (110%) of the 
contract sum.  Such bonds shall be in force from the date of signing of the contract until one year 
after issuing of final certificate of payment.  The cost of the bonds shall be included in the bidder’s 
proposal. 
 

LAWS AND ORDINANCES: 
In execution of the work, the Contractor shall comply with applicable state and local laws, ordinances 
and regulation, the rules and regulations of the Board of Fire Underwriters, and OSHA standards. 

 
DAMAGE AND NEGLIGENCE: 
 The Contractor agrees to indemnify and save harmless the College and employees from and against 

all loss, including costs and attorney’s fees, by reasons or liability imposed by law upon the College 
for damages because of bodily injury, including death at any time resulting therefrom, sustained by 
any person or persons or on account of damage to property including loss of use thereof as provided 
in the General Conditions and Supplementary Conditions. 

 
 College shall not be responsible for damages, delays, or failure to perform on its part resulting from 

acts or occurrences of force majeure. “Force majeure” means any (a) act of God, landslide, lightning, 
earthquake, hurricane, tornado, blizzard, floods and other adverse and inclement weather conditions; 
(b) fire, explosion, flood, acts of a public enemy, war, blockade, insurrection, riot or civil 
disturbance; (c) labor dispute, strike, work slow down, picketing, primary boycotts, secondary 
boycotts or boycotts of any kind and nature, or work stoppages; (d) any law, order, regulation 
ordinance, or requirement of any government or legal body or any representative of any such 
government or legal body; (e) inability to secure necessary materials, equipment, parts or other 
components of the project as a result of transportation difficulties, fuel or energy shortages, or acts or 
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omission of any common carriers; or (f) any other similar cause or similar event beyond the 
reasonable control of College. 

 
INVESTIGATION OF BIDDERS: 
 The College will make any necessary investigation to determine the ability of the bidder to fulfill the 

proposal requirements.  Joliet Junior College reserves the right to reject any proposal if it is 
determined that the bidder is not properly qualified to carry out the obligation of the contract. 

 
APPRENTICESHIP AND TRAINING PROGRAMS: 
 The bidder and all bidder’s subcontractors must participate in applicable apprenticeship and training 

programs approved by and registered with the United States Department of Labor Bureau of 
Apprenticeship and Training. The apprenticeship and training programs(s) must be in the same trade 
in which the firm shall be performing work on behalf of the College under the Contract. This 
provision shall not apply to federally funded construction projects if, in the opinion of College, such 
application would jeopardize the receipt or use of federal funds in support of such project. 

 
 A STATEMENT TO THE ABOVE EFFECT HAS BEEN ADDED TO THE BID FORM. 

BIDDERS MUST BE A MEMBER OF AN APPROVED APPRENTICESHIP PROGRAM 
PRIOR TO BID OPENING ON THE PROJECT. 

 
SUBCONTRACTORS: 
 Bidders must state on the proposal form all subcontractors he intends to use for this project.  Failure 

to do so may be cause for rejection of bid. 
          
PREVAILING WAGE RATE: 
 The successful bidder must pay not less than the prevailing hourly wage rate determined by the 

Illinois Department of Labor for the county where the contract is executed and the craft or type of 
worker needed to execute the contract.  See the prevailing wage scale attached.  

 
 If, during the course of work under this contract, the Department of Labor revises the prevailing rate 

hourly wages to be paid under this contract for any trade or occupation, Owner, will notify Contractor 
and each Subcontractor of the changes in the prevailing rate of hourly wages.  Contractor shall have 
the sole responsibility and duty to ensure that the revised prevailing rate of hourly wages is paid by 
contractor and all Subcontractors to each worker to whom a revised rate is applicable.  Revisions to 
the prevailing wage as set forth above shall not result in an increase in the Contract Sum. 

 
 In compliance with the Office of the Attorney General the following is also required of all bidders: 
 
 Payment of Prevailing Wage: 

• The Act requires that all laborers, workers and mechanics employed by or on behalf of a 
public body in the construction of public works be paid the general prevailing rate of hourly 
wages (including allotments for training and approved apprenticeship programs, health and 
welfare, insurance, vacation and pension benefits) for work of a similar character in the 
locality in which the work is performed.  See 820 ILCS 103/3.  The Act contains all relevant 
definitions, including those for the terms “public body”, “public works” and “general 
prevailing rate of hourly wages”, which will assist you in the understanding its requirements 
and your responsibilities.  See 820 ILCS 130/2.   

• The Illinois Department of Labor publishes the current prevailing wage rate. See 
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http://www.state.il.us/agency/idol/rates/rates.htm. The rate is revised regularly and such 
revision takes effect immediately.   
 

 Specifications and Contractual Language: 
• Public bodies must insert a provision or stipulation requiring the payment of the prevailing 

wage rate into every public works resolution or ordinance, call for bids, project specification 
and contract.  See 820 ILCS 130/4(a). 

• Contractors and subcontractors must insert a provision or stipulation regarding the payment of 
the prevailing wage rate into every public works project and bid specification, subcontract, 
and contractor’s bond.  See 820 ILCS 130/4(b), (c). 

• Contractors or construction managers who have been awarded public works contracts must 
post the relevant prevailing wage rate(s) at a location on the project site that is easily 
accessible by workers.  See 820 ILCS 130/4(f).  

  
 Record-Keeping Responsibilities: 

• All contractors and subcontractors must create and keep for at least three years, records of all 
laborers, mechanics, and other workers employed by them on a public works project.  See 820 
ILCS 130/5(a) (1).   

• These records must include each worker’s name, address, telephone number (if available), 
social security number, classification(s), hourly wages paid in each pay period, number of 
hours worked each day, and the starting and ending times of each work day.  Each contractor 
and subcontractor is required to make these records available for inspection by the public 
body’s agents or Illinois Department of Labor officials at a reasonable time and place upon 
seven business days notice.  See 820 ILCS 130/5(a) (1), (b).  

 
 Certified Payroll Records: 

• A contractor or subcontractor participating in a public works project must also submit a 
Certified Payroll the public body every month.  This Certified Payroll must consist of a 
complete copy of the records required to be kept under Section 5(a)(1) of the Act, discussed 
above (with the exception of daily work starting and ending times).   See 820 ILCS 
130/5(a)(2).  

• The monthly Certified Payroll shall also include a statement signed by the contractor or 
subcontractor submitting that: (1) the records re true and accurate; (2) the hourly rate paid to 
each worker is not less than the general prevailing wage rate required; and (3) the contractor 
or subcontractor is aware that filing a Certified Payroll that he or she knows to be false in a 
class B misdemeanor.  See 820 ILCS 130/5(a)(2).   

• The Act requires that a public body shall keep all Certified Payrolls submitted pursuant to the 
Act for at least three years.  See 820 ILCS 130/5(a)(2).  The retention of these monthly 
Certified Payroll submissions for three years by public bodies is crucial to the State of 
Illinois’ efforts to enforce the Act and will be of particular interest to the Attorney General’s 
office in the coming months. 

 
 Failure to comply with the Act’s Requirements: 

• No public works project may be instituted unless the provisions of the Act have been met.  
The Illinois Department of Labor is empowered to sue for injunctive relief against the 
awarding of any public works contract, or continuation of work under any such contract, if it 
is not in compliance with the Act’s prerequisites.  Contracts that are not in compliance with 
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the Act’s prerequisites are void as against public policy.  See 820 ILCS 103/11. 
  

Please note that this is not a complete list of all relevant requirements and prerequisites under 
the Act. All contractors and subcontractors rendering services under this contract must 
comply with all requirements of the Act, including but not limited to, all wage, notice and 
record keeping duties. For a full understanding of all of the Act’s requirements and 
prerequisites, as well as the text of the Act and all related regulations, please see the Illinois 
Department of Labor’s website at www.state.il.us/agency/idol/laws/Law130.htm.  

 
BLACKOUT PERIOD: 

After the College has advertised for bids, no pre-bid vendor shall contact any College officer(s) or 
employee(s) involved in the solicitation process, except for interpretation of bid specifications, 
clarification of bid submission requirements or any information pertaining to pre-bid conferences.  
Such bidders or sub-bidders making such request shall be made in writing at least seven (7) days 
prior to the date for receipt of bids.  No vendor shall visit or contact any College officers or 
employees until after the bids are awarded, except in those instances when site inspection is a 
prerequisite for the submission of a bid.  During the black-out period, any such visitation, solicitation 
or sales call by any representative of a prospective vendor in violation of this provision may cause the 
disqualification of such bidder’s response. 

 
 
OTHER: 
 This contract is subject to and governed by the rules and regulations of the Illinois Human Rights 

Act.  The Customer reserves the right to request additional information after your proposal has been 
submitted. 

 
BID QUANTITIES: 

The College Board will reserve the right to increase or decrease, within reasonable limits, such 
quantities as need requires and at the unit price stated. 

 
BID AWARDS:   

The successful contractor, and/or any contractor shall not proceed on this bid until it receives a 
purchase order from the college.  Failure to comply is the risk of that contractor. 

 
CHANGES TO CONTRACT AFTER BID AWARD: 

There shall be no deviations from any work without a written change order.  All change orders must 
be approved by the Director of Business & Auxiliary Services or Vice President of Administrative 
Services as well as executed by the successful contractor. 
 
If a change order or aggregate of change orders are 10% or more of the contract price, and such 
change orders are not approved, in writing, by either the Director of Business & Auxiliary Services or 
Vice President of Administrative Services, the successful contractor shall not be entitled to any type 
of compensation for services or materials provided. 
 

GENERAL: 
Joliet Junior College is committed to a policy of non-discrimination on the basis of sex, handicap, 
race, color, and national or ethnic origin in the admission, employment, educational programs, and 
activities it operates.  Inquiries should be addressed to the Director of Human Resources. 
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The contractor (or vendor) shall agree to save and hold harmless the Joliet Junior College District 
#525, the members of its College Board, its agents, servants and employees, from any and all actions 
or causes of action, or claim for damages, including the expense of defending suit, arising or growing 
out of the performance of, or failure to perform its contract. 
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________________________________________ 

 
 
  Judy L. Mitchell 

         Director of Business & Auxiliary Services 
                         
 JOLIET JUNIOR COLLEGE DISTRICT #525 

(Business & Auxiliary Services) 
 1215 Houbolt Road 
 Joliet, Illinois 60431-8938 
 Telephone: (815) 280-6640 
 Fax: (815) 280-6631 

 
 INFORMATION PERTAINING TO OUR BIDS CAN BE FOUND AT THE FOLLOWING WEBSITE:            
 http://www.jjc.edu/info/purchasing 

 
 

                           QUESTIONS PERTAINING TO OUR BIDS CAN BE EMAILED TO: 
  purchasing@jjc.edu 
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Lighting Retrofit Project 
 
Project Goal:   The primary objective of this lighting enhancement project is to produce the maximum 
possible savings in operational costs, while improving the quality of the building’s existing lighting systems. 
Such a program can be implemented by selecting a combination of the highest quality components and 
accessories, and contracting with a certified lighting contractor to design, install and maintain the system. 
The quality and quantity of light are particularly critical in classrooms, work out areas, gymnasiums and 
office areas where good black and white contrast for reading, true color rendition of materials and safety is 
needed. 
 
Project Description:   The project will consist of re‐lamping approximately 6,226 fixtures at Joliet Junior 
Colleges (4) four facilities: 

Main Campus  
City Center Campus 
North Campus 
Weitendorf Agricultural Education Center. 
 

Refer to the attached fixture list and floor plans for fixture quantities, type and locations. 
 
Lamp replacements shall consist of the following: 
 
Existing Lamp        Change Required 
2x4LI(4 lamp/F32T8)          2x4LI(2 lamp/reflector/F28T8) 
2x4LI(4 lamp/F40T12)        N/A  2x4LI(2 lamp/reflector/F28T8) 
2x2LI(2 lamp/F40T12U)    2x2LI(2 lamp/reflector/F17T8) 
1X4LI(2 lamp/F32T8)      1x4LI(2 lamp/F28T8) 
4’Strip(3 lamp/F32T8)        4’Strip(2 lamp/F28) 
4’Strip(2 lamp/F40T12)    Strip(1 lamp/reflector/F28T8) 
Par 75 Can lamps      Par 38/30 Compact LED 
Metal Halide 250      HighMax 150 Compact Florescent 
High Pressure Sodium 70    HighMax 40 Compact Florescent 
 
There is a Grant for this project. The savings and return on investment (ROI) are predicated on the exact 
numbers and specific conversion techniques that results in the full grant amount being obtained by the 
JJC. 
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1.0   COMPONENT REQUIREMENTS 
 
- 1.01    Deleted 

 
 1.1 BALLAST 
 
‐   1.1.1  Deleted 
 

       ‐  1.1.2  Deleted 
 

‐  1.1.3  Deleted 
 
‐  1.1.4  Deleted 
 
‐  1.1.5  Deleted 
 

1.2  LAMPS 
 
- 1.2.1  The linear lamps shall be MaxLight F28T8/850.and F17T8/850. 
  
‐  1.2.2  The lamps shall have a minimum initial lumen output of 2,400. 
 
‐  1.2.3  Both the linear and the Compact Florescent lamps shall have a     
         color temperature of 5000K. 
 
‐  1.2.4  The lamps shall have a color‐rendering index (CRI) not less than 85. 

2.0   ELECTRO‐MECHANICAL REQUIREMENTS 
 

- 2.0.1 Existing fixtures shall be modified in‐place. Modification shall be limited to lamp replacement    
only.  Provide alternate bid (per bid form) for enhanced retrofit to include conversion of 2x4 lay‐in 
fixture from 4 lamp to 2 lamp including new reflector. 

 
- 2.0.2 All components shall be UL/CEA listed or classified. 

 
 

2.1  INSTALLED REFLECTORS 
 

- 2.1.1  Reflector  conversion  kits  shall  be manufactured  by  a  company  that  has  at  least  10  years 
experience in the reflector business which should include design and manufacturing.  

 
‐  2.1.2 In alternate bid, reflector conversion systems shall include lamp holder brackets that positively 

locate the lamps in the proper focal points of the reflector and such location shall not be adversely 
affected  by  reflector  removal  for  normal maintenance.    Submittal  documents  are  required  for 
approval prior to purchase/installation should alternate bid be accepted. 
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‐  2.1.3 Reflective surfaces shall have a reflectivity of at least 95% of the     original reflectivity after ten 

years of normal use. 
 
‐     2.1.4 Reflectors  shall be  constructed of polished,  specular aluminum    (MIRO 4)  that  shall have a 

nominal overall thickness of 0.016 inches and acting as a ballast cover.  
 
‐  2.1.5 Deleted 

 
‐  2.1.6 The reflector must be completely removable from the fixture system without the use of tools 

and shall be easily replaced without any negative affect on performance. 
 
- 2.1.7 All reflector kits must be UL approved.  

 
 
2.2 ELECTRICAL REQUIREMENTS 
 

- 2.2.1 Deleted 
 

- 2.2.2  All electrical work must meet the National Electrical Code. 
Note: All retrofit work must have a ballast disconnect device inserted 
          per the newest mandate prescribed by the NEC. 

 
- 2.2.3 All old ballasts,  lamps and  lamp sockets must be  removed  from each  fixture and all unused 

power leads must be properly terminated on retrofits utilizing a reflector kit. 
 

- 2.2.4 Where  required, all damaged  lamp  sockets  shall be  replaced with new ones.   Contractor 
shall  charge  the  replacement  cost  to  the  allowance  per  8.0.2  and  shall  turn  over  all  damaged 
sockets to JJC with location of designated change. 

 
- 2.2.5 Deleted 

 
 

3.0   WARRANTY AND SERVICE 
 

- 3.1 Deleted  
 

- 3.2 Reflectors must be warranted against any and all defects  in materials and workmanship  for a 
minimum of twenty (25) years from the date of  installation. Said warranty must be supplied from 
the metal supplier. 

 
- 3.3  Lamps must  be warranted  against  any  and  all  defects  in materials  and workmanship  for  a 

minimum period of three (3) years from the date of installation. 
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- 3.4 Lamp Disposal. A certified hazardous waste  recycler shall properly dispose of all  lamps and a 
Certificate of Proof of Destruction will be provided to the client to provide a release of liability. 

 
- 3.5 Contractor must demonstrate the ability to respond to warranty service claims within a thirty‐

six (36) hour time period. 
 
 
4.0   BIDDING REQUIREMENTS 

 
- 4.1 Deleted 

 
- 4.2 The bid price shall include all installation, materials, labor, freight certified lamp disposal costs, 

warranty service and all other costs associated with this project. 
 

- 4.3 Deleted 
 

- 4.4 Winning bidder must follow all bid documents or be liable for all subsequent costs associated 
with remedying the non‐conforming materials. 

 
 
5.0  ELECTRICAL POWER SYSTEM INSPECTION 

 
- 5.0.1   Deleted 

 
 
5.1  TRANSFORMERS & LIGHTING PANEL 
 

‐  5.1.1  Deleted 
 
‐  5.1.2    Deleted 
 
- 5.1.3   Deleted 

 
‐  5.1.4   Deleted 
 
 

6.0 DRAWINGS: 
Attached with this document are fixture lists by building and room number with floor plans showing 
room numbers for the main campus where lights are to be replaced.  Fixture count for extended 
campuses is shown in the fixture list summary and floor plans are included. 
 

7.0  SCHEDULE / WORKING HOURS / PROJECT LABOR AGREEMENT: 
 
All work is to be performed during the hours of 10:00p.m. thru 6:00a.m. so that there is no disruption 
to classes.  
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The entire project is to be complete no later than April 30, 2010. 
 
The awarded contractor will be required to sign the Project Labor Agreement (attached to this 
document), and will be required to attend a mandatory pre‐job conference with the trades. 

 
8.0 ADDITIONAL BIDDING REQUIREMENTS 

- 8.0.1  This is a retrofit of new lamps in the existing fixtures.  This is not a fixture replacement.  
This retrofit does NOT require changing out of any ballasts. 
 

- 8.0.2  Contractor is to include as part of their base bid an allowance of $7,500.00 to cover such 
items as new ballasts, damaged sockets, damaged lens replacement, etc.  The contractor will not be 
allowed to invoice against this allowance without written authorization from JJC.  There will be no 
mark‐up for material or labor allowed against this allowance. 
 

- 8.0.3  Contractor is to include the following attic stock as part of their base bid: 
 200 lamps 
 6 compact fluorescent lamps 
 6 LED’s 

 
- 8.0.4  The project is grant funded, requiring a post audit performed upon completion of this work.  

The contractor is to include necessary time in his bid to answer questions, provide any necessary 
paper work, communications, etc. to assist the consultant in obtaining the necessary information 
for final paper work submission required for the grant. 
 

- 8.0.5  The ballasts in the main concourse lighting will not be required to be removed.  These 
ballasts can be by‐passed. 

 
- 8.0.6  Contractor will be responsible for providing any necessary storage of material by means of 

cargo container, trailer, etc.  JJC will not provide a storage area within the campus, but will provide 
an area on the grounds for a storage container. 

 
- 8.0.7  The awarded contractor must meet the Apprenticeship and Training program requirements 

as stated in the bid documents, meet the minimum requirements of prevailing wage, sign the 
Project Labor Agreement, attend and satisfy a pre‐job conference with the trades, and submit 
certified payroll.  Failure to comply with any of the aforementioned may result in a disqualified bid. 
 

- 8.0.8   Clean all light fixture lenses as part of base bid.  Lens is to be free of dust.  Contractor to 
clean any dust that falls on desk tops, computers, etc. resulting from cleaning fixtures. 
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CERTIFICATION OF CONTRACT/BIDDER 
 
 
The below signed contractor/bidder hereby certifies that it is not barred from bidding 
on this or any other contract due to any violation of either Section 33E-3 or 33E-4 of 
Article 33E, Public Contracts, of the Illinois Criminal Code of 1961, as amended.  
This certification is required by Public Act 85-1295.  This Act relates to interference 
with public contracting, bid rigging and rotating, kickbacks and bribery. 
 
 

_________________________________ 
NAME OF CONTRACTOR/BIDDER 

 
 

_________________________________ 
TITLE 

 
 

________________________________ 
DATE 

 
 
THIS FORM MUST BE RETURNED WITH YOUR BID TO: 
 

Joliet Junior College District #525 
Director of Business & Auxiliary Services, H-1019 
1215 Houbolt Road   
Joliet IL  60431 
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CERTIFICATE OF COMPLIANCE WITH 
ILLINOIS DRUG-FREE WORKPLACE ACT 

 
 
_______________________, does hereby certify pursuant to the Illinois Drug-Free 
Workplace Act (30 ILCS 580/) that [he, she, it] shall provide a drug-free workplace 
for all employees engaged in the performance of work under the contract by 
complying with the requirements of the Illinois Drug-Free Workplace Act and, 
further certifies, that [he, she, it] is not ineligible for award of this contract by reason 
of debarment for a violation of the Illinois Drug-Free Workplace Act.   
 
 

 
 
 
 

_________________________________ 
By Authorized Agent 

 
 

_________________________________ 
Date 

 
 
 
 

 
SUBSCRIBED AND SWORN TO before me 
This _____ day of _______________, 2009. 
 
 
 
 
 
 
 
 
 
______________________________________ 
                NOTARY PUBLIC 
 
 
 
 

EXECUTE AND ATTACH TO PROPOSAL FORM 
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Date: 
Time: 
Project Title / Location: 
Project Number: 
 

FOR 
(Name of Contractor) 

 
1. Introductions: All project members are to introduce themselves including 

their name, organization, title, and role on the project. 
 
A. Joliet Junior College Personnel: 

1. Construction Manager: 
a. Phone: 
b. Cell: 
c. Fax: 
d. Email: 

 
2. Alternate Contact: 

a. Phone: 
b. Cell: 
c. Fax: 
d. Email 

 
B. Contractor Personnel 

1. Project Manager: 
a. Phone: 
b. Cell: 
c. Fax: 
d. Email 
 

2. Construction Superintendent: 
a. Phone: 
b. Cell: 
c. Fax: 
d. Email: 

 
2.  Communications: 

 
A. Communications related to the project between Joliet Junior College and 

the Contractor shall be conducted through the Joliet Junior College 
Construction Manager (CM) only, unless directed otherwise. 
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B. In the event of an emergency the Contractor is to contact Campus Police 

at 815‐280‐2234, or may pick‐up any campus phone and dial 2911. 
 

C. RFI’s: Requests for Information (RFI’s):  All Requests for Information shall 
be in written form to JJC’s CM with a copy to the A/E when required. All 
responses will come from JJC or the A/E in writing addressed to the 
Contractor’s Project Manager 
 

D. Weekly Construction Reports: Contractor is to provide a weekly 
construction report to JJC CM. This report is to be inclusive of daily 
activities, potential delays, stoppage, problems, accidents, near misses, 
significant decisions, meetings, requests by JJC, etc. 

 
E. Correspondence: All correspondence shall be directed to the 

Construction Manager 
 

Joliet Junior College 
Facilities Services Department 
ATTN:__________________ 
1215 Houbolt Road 
 Joliet, IL 60431 
 
Include Project Title, Project Number, Purchase Order Number on ALL 
correspondence. 
 

3. Construction Schedule: 
 
A. Schedule of Values: Contractor is to provide a schedule of values (AIA 

document recommended) broken down into each division of the work as 
a minimum. The schedule of values will include as a minimum a listing of 
the work elements or branch values, the cost of each work element, and 
the percentage of total project “award” cost that the work element 
represents. The schedule of values will become the basis for “work 
elements” a.k.a. “branch values” of the Construction Schedule. These 
same “work elements” shall be used as the basis for the “branch values” 
of the Construction Progress Report as listed in item #2D above. 
 

B. Construction Schedule: Contractor is to submit within one week of pre‐
construction meeting, a fully developed gantt chart type construction 
schedule. 
1. Provide a task for each construction activity or “work element”. 
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2. No progress payment will be processed until the construction 
schedule is submitted and approved. 

3. Provide a revised, updated schedule with each progress payment 
request. 

 
Performance: 

A. Commencement, Prosecution & Completion of Work 
1. Purchase order/notice to proceed received:__________ 
2. Contract Amount:________________ 
3. Total Amount of Alternates Accepted:_______________ 
4. Proposed start/mobilization date :________________ 
5. Preconstruction Submittals Received:                  Check one  Y_____    

N_____ 
6. Bonding & Insurance Requirements Received:       Check one   Y_____    

N_____ 
7. Completion date: ______________ 
8. Delays and time extensions: The Contractor is responsible for the 

completion of project work within the time designated above and in 
the construction schedule. Justified change orders may qualify a 
delay and require a time extension which must be discussed and 
approved by the JJC CM. Failure to complete the project on time will 
result in a negative evaluation of Contractor performance on the JJC 
project close‐out documents. 

9. All shop drawings will be submitted to the JJC CM or A/E when 
required. Material samples shall be submitted for approval when 
required. 

10. The JJC CM and/or the A/E will provide a list of punch list items. The 
final punch list shall be completed within 2 weeks upon substantial 
completion. 10% of the contract amount will be withheld until all 
punch list items are completed. 

11. Construction status meetings between the Contractor and JJC CM 
shall be held on a weekly basis in the JJC CM’s office. At the JJC CM’s 
discretion, this weekly meeting may be held via conference 
telephone call as the project dictates. 

12. As‐built drawings shall be maintained and kept on‐site daily. Final as‐
built drawings are required to be turned over to the JJC CM at 
project completion. When AutoCAD drawings are available from the 
A/E, the Contractor will revise the drawings to reflect as‐built 
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conditions. Final payment will not be processed until all as‐built 
drawings are received. 
 

B. Coordination of Work: 
1. The Contractor is responsible for coordination of all elements of the 

work and every aspect of the coordination of his subcontractors 
work. 

2. The Contractor is required to have a competent construction 
supervisor in charge of the work at all times. Construction supervisor 
may be a working foreman. 
 
 

 
3. When the shut down of utilities is required, the Contractor shall 

coordinate with the JJC CM to schedule the shut down process. Allow 
a minimum of 5 days notice  
to allow for a shut down. Unless otherwise stated during the bidding 
process, a utility shut down will be required between the hours of 
10:00 p.m. to 6:00 a.m. 
 

C. Contractor Evaluation: 
At the completion of the project, the JJC CM will complete a contractor 
evaluation. This evaluation is kept on file and is taken into consideration 
when considering the Contractor for future projects. 

 
13. Mobilization:  Prior to the Contractor mobilizing on site, the following 

requirements must be met and reviewed. 
 
A. Pre‐mobilization requirements: 

1. Safety plan submitted and approved. 
2. Schedule of Values and Construction Schedule submitted and 

approved. 
3. Review Contractor’s plan for mobilizing on site, including phasing, 

timing elements, crane operations, dumpster locations, gang box 
locations, deliveries, parking, storage of material, etc.  

4. The Contractor’s safety plan shall be submitted to the JJC CM 
addressing issues of excavation, crane lifts, hot work and other 
construction hazards. 

5. Contractor check‐in with Facility Services. The Contractor’s 
employees are required to obtain vehicle tags and I.D. badges. Any 
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ticketing by Campus Police as a result of no vehicle tag will be the 
responsibility of the Contractor. 
 

14. Housekeeping and Clean‐up: The Contractor is primarily responsible for 
housekeeping in its respective work areas, and for work performed by its 
employees and subcontractors. This means the Contractor’s work area is 
required to be maintained in an orderly, safe and productive condition at all 
times. 
 
A. Accumulation of combustibles, flammable liquids, chemical products, 

tools not in use, trash and/or refuse is not acceptable and will not be 
allowed. 

 
B. Parking, staging and storage of materials and equipment shall be 

confined to designated areas only. 
 
C. When a Contractor’s work material may be dislodged by wind and could 

create a hazard when left in an open area, it shall be secured by the 
Contractor. 

 
D. The Contractor will police its work area(s) at the end of the shift and 

leave the area in a condition that is acceptable to the JJC CM. 
 
E. In the event that housekeeping in a Contractor’s work area is found to 

be in an unacceptable condition by the JJC CM, the CM will give notice 
once verbally to the Contractor’s on‐site supervisor or foreman. If the 
deficiency is not corrected in a timely manner (and no later than the end 
of the day’s work shift), the JJC Facility Services Department may make 
provisions for clean‐up (which may or may not be done by outside 
services), and fully back charged to the Contractor. The Contractor will 
be liable for all costs associated with clean‐up at a minimum rate of 
$100/man hour plus materials. 

 
F. The Contractor shall provide and install safety fencing or barricades 

around areas requiring protecting (including but not limited to trees, 
plantings, etc.). 

 
G. The Contractor will be responsible for daily cleaning of mud off 

roadways where required, or caused by this Contractor. 
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H. The Contractor will provide tree protection and install silt fencing when 
working in areas that such protection or erosion control is required. 

 
I. The Contractor will provide berms around storm drains to prevent mud 

run‐off from entering the lake. 
 

15. Conduct and Behavior: 

The Contractor’s employees must take into consideration the environment 
around them when holding conversations with fellow employees as well as 
JJC staff as to not interrupt classes that may be in session, or students in 
concourses that may be studying. Profanity/foul language, derogatory 
remarks or harassment of students will not be tolerated and will be an 
immediate means for the employee dismissal from the project. 

16. Progress Payments/Invoicing and Change Orders: 
 
A. A “pencil” copy of progress invoicing shall be submitted to the JJC CM & 

the A/E by the 15th of every month for review and approval. Final 
invoicing shall be in by the third week of the month for processing and 
board approval. No invoice will be processed without lien waiver(s) and 
certified payroll. 
 
 

B. Any extra work done by the Contractor will be considered performed at 
no extra cost to JJC unless a change order has been discussed, submitted 
and approved by the JJC CM. The Contractor is to obtain a standard JJC 
Change Order form for submission and approval by the JJC CM and A/E. 
 

 
17. Miscellaneous: 

 
A. Soliciting or canvassing and posting or distributing printed material 

(except as permitted by law) is prohibited. 
 

B. Smoking is restricted to designated signed areas outside. The use of any 
tobacco products (including chewing) indoors is prohibited, and must be 
done in the designated outdoor smoking areas during break time. 

 
C. Drinking, using, possessing or being under the influence of alcohol or 

controlled substances are prohibited, and a cause for immediate 
dismissal. 
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D. No radios are allowed on site in areas that can be disruptive to students 
or staff. 

 
E. The Contractor shall perform his/her work in accordance to no less than 

the minimum requirements as established by the Occupational Safety 
and Health Association. Personal Protection equipment shall be provided 
by the Contractor and worn at all times. 

 
F. The Contractor will be responsible for securing materials and tools and 

shall be solely responsible for any such theft or damage. 

By signing below, the Contractor certifies that he, his employees, subcontractors, or 
assigns will abide to this Preconstruction Conference Checklist during the course of 
the project. 
 
Print name:__________________________________________ 
Sign name:__________________________________________ 
Title: _______________________________________________ 
Date signed: ____________________ 
 
JJC CM: _____________________________________________ 
Date signed: ____________________ 
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          August 
2008 
 
 
 
 

Safety Requirements for Contractors and 
Subcontractors 

 
 
 
 
 
 
 
 

Environmental Health and Safety  
Facility Service Department 

(815) 280‐2384 
 

Environmental Health and Safety 

Safety Requirements for Contractors 
And Subcontractors 

 
 
 
 
 
 

Environmental Health and Safety 
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Facility Services Department 
1215 Houbolt Rd. 
Joliet, IL  60431 

Phone:  (815) 280‐2384 Fax (815) 280‐6673 
 

http: // www.jjc.edu/ehs 
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Introduction 
EHS Information 
The mission of Environmental Health and Safety (EHS) is to: 

• Work toward providing a safe and healthful living, learning, and working 
environment for every member of the greater college community by 
assuring safe work practices through educating, training, and assisting 
individuals and departments; 

• Help individuals and departments achieve compliance with all health and 
safety state and federal regulations and college policies as economically as 
possible and 

• Act as liaison with external regulatory agencies, and to monitor college 
compliance with mandatory health and safety standards whenever 
necessary. 

Purpose 
Joliet Junior College developed Safety Requirements for Contractors and 
Subcontractors to assure the safety of college employees and the public who may 
be in proximity to renovation, demolition, installation, or maintenance operations 
performed by Contractors or Subcontractors.  Every Contractor is expected to take 
steps as necessary to protect the safety and health of college employees, students, 
and visitors during the performance of their work.  Each Contractor that 
coordinates the work of Subcontractors shall assure that they abide by the 
requirements outlined herein.   
Application 
Each department that coordinates or uses the services of a Contractor to perform 
maintenance, repair, installation, renovation or construction‐related operations is 
expected to designate one or more persons to coordinate this program within his or 
her department.  These coordinators are expected to assure that the Contractor is: 

• Informed of the presence of hazards in or near the work area. 
• Informed about JJC’s requirements related to lead, confined space entry, 

lockout/tagout, hot work, and excavation operations. 
• Aware of the colleges’ expectations regarding safety compliance and the 

control of worksite hazards. 

A representative from EHS will serve as the coordinator for the purposes of this 
program on capital renovation and construction projects. 
Scope 
This program applies to all JJC properties, and to all work performed by Contractors 
and Subcontractors in or on property owned, leased or occupied by JJC or 
employees of JJC. 
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General Requirements 
Contractual Obligations 
A copy of this document shall be made available upon request to prospective 
bidders/offerors at the pre‐bid/pre‐proposal conference for the work.  This 
document shall be either included with, or referenced in, the contract documents. 
Contractors performing building, facilities or equipment‐related construction, 
repair, installation, renovation or maintenance activities shall attend a safety 
orientation as follows: 

• On capital projects, this orientation will be conducted during the pre‐
construction conference or as determined by the Project Manager. 

• For non‐capital construction/renovation work, the Project Coordinator shall 
arrange the safety orientation with EHS and the Contractor prior to the start 
of work by contacting EHS at (815) 280‐2384.  Contractors retained on a 
term contract need only attend one safety orientation held prior to the 
award of the first project under that contract. 
 

The Contractor shall provide the Project Manager/Coordinator with emergency 
contact phone number(s), usable 24 hours a day, for the Contractor’s 
representative.  These phone numbers shall be copied to EHS and the JJC Police 
Department prior to the work. 
 
The Contractor bears sole responsibility for the safety of his or her employees.  The 
Contractor is expected to take all steps necessary to establish, administer, and 
enforce safety rules that meet the regulatory requirements of the Illinois 
Department of Labor (IDOL) and the Occupational Safety and Health Administration 
(OSHA).  These regulations include, but are not limited to: 

• Title 29 of the Code of Federal Regulations (CFR) Parts 1910, Occupational 
Safety and Health Administration (OSHA) Standards for General Industry, 

• Title 29 of the Code of Federal Regulations (CFR) Parts 1926, Occupational 
Safety and Health Administration (OSHA) Standards for the Construction 
Industry. 

The Contractor bears sole responsibility for communication of safety‐related 
information and requirements to his or her Subcontractors.  Contractors shall 
assure that their Subcontractors comply with the requirements outlined herein.   
Submittals 
Submittals, where required from the Contractor by this document, shall be made in 
writing, directly to the Project Manager/Coordinator and copied to EHS.  Submittals 
shall be made sufficiently in advance to avoid delay of the project.  Where review, 
approval, or coordination of submittals is required, submittals shall be made at 
least ten (10) working days prior to the start of the project unless prior 
arrangements have been made.  Post‐job submittals, where required as outlined in 
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this document, shall be made no later than fifteen (15) working days after 
completion of the project or as specified herein. 
Control of Fugitive Emissions 
The Contractor shall take all reasonable precautions necessary to control fugitive 
emissions from the job site.  Fugitive emissions include, but are not limited to:  
nuisance dust, chemical odors/vapors/gases, hazardous materials (such as lead dust 
or asbestos), and noise. 
Where the product(s) or material(s) to be used by the Contractor has a permissible 
exposure limit (PEL) established by OSHA or IDOL and where college employees or 
the public may be exposed to the product or material, the Contractor shall take all 
reasonable steps to maintain exposures below the PEL where an exposure condition 
during use exceeding the PEL could reasonably be anticipated.  In such instances, 
the Contractor shall monitor, or shall contract to have monitored, work area 
exposure conditions.  Monitoring shall occur, at a minimum, during the start of 
work and whenever there is a change in procedure, process, or chemical or material 
used.  If it is deemed not practicable to maintain exposures below the PEL, the 
Contractor shall restrict access to all areas where exposures exceed the PEL to 
authorize personnel only.  
Accidental Spills and Releases 
In the event of an accidental release or spill of chemicals or other hazardous 
materials the Contractor shall: 

• Immediately take action as appropriate to contain the spill if this action can 
be taken without jeopardizing the health or safety of employees, 

• Notify the fire department, campus police, or other entities as needed or 
required, 

• Contact EHS, and  

• Contact the Project Manager/Coordinator. 

EHS emergency response personnel may be reached after normal business hours by 
contacting the Campus Police Department at (815) 280‐2234 or 2811 from a house 
phone. 
The following phone numbers may be used in the event of an emergency during 
normal working hours: 
  Outside  On‐Campus 
Joliet Fire Department and 
Ambulance 

  911 

JJC Campus Police  (815) 280‐2911  Extension 2911 
North Campus‐Romeoville 
Fire/Ambulance 

911  911 

Morris Fire/Ambulance  911  911 
Environmental, Health and 
Safety 

(815) 280‐2384  Extension 2384 

East Joliet Fire/Ambulance  (815) 723‐1504  911 
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Facility Services  (815) 280‐2332  Extension 2332 
 
 
All college costs associated with responding to or remediation of a chemical or 
hazardous material spill or release may be assessed by the Contractor. 
General Work Requirements 
The Contractor shall abide by the requirements of any sign posted in a building that 
requires the use of specific personal protective equipment, that restricts access to 
qualified or authorized persons only, or that establishes other requirements for 
entry.   
The Contractor shall not conduct work or operations that obstruct exits or the 
means of egress from an occupied building without the prior approval of EHS and 
the Project Manager/Coordinator.  Equipment and materials are not to be stored in 
exits or exit stairwells at any time, and may not be stored in the means of egress 
without prior approval.  Fire rated doors shall not be chocked or blocked open 
except temporarily and event of a building fire alarm or similar emergency. 
Compressed gases shall be stored, used and transported in accordance of the NFPA, 
OSHA and DOT.  New compressed gas installations shall comply with these agency 
requirements. 
All tents, stages and temporary structures shall comply with the requirements of 
the NFPA. 
Contractors shall not use College equipment or vehicles nor shall the Contractor 
allow college employees to use the Contractors’ equipment or vehicles without the 
approval of Risk Management and EHS.  If an employee of a Contractor needs to 
use specialized equipment owned by JJC, such as powered industrial trucks, the 
Contractor must provide suitable documentation that the employee has been 
trained and certified (if required) to use such equipment. 
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Specific Program Requirements 
Non‐capital Projects 
Asbestos and Suspect Asbestos Containing Building Materials 
It is the responsibility of the Contractor to provide his or her own asbestos awareness program 
which shall include, but is not limited to, the information contained in this section and the OSHA 
asbestos‐related regulations (29 CFR 1926.1101),  Verification that this training has been conducted 
shall be supplied to the college upon request. 
Contractors employed by the college to perform building or facilities‐related maintenance, repair or 
renovation shall be informed by the Project Coordinator of the location of suspect and known 
asbestos‐containing materials (ACM) in the work area(s) to which they are assigned by one of the 
following means: 

• The Project Coordinator shall provide the Contractor with a copy of a completed “Work 
Order Review Form” or an asbestos inspection report specific to their work and the 
materials that are to be distributed, or  

• Where the construction documents for a project clearly detail asbestos material locations 
within the work area, these documents may serve in lieu of the “Work Order Review Form” 
or inspection report. 

The “Work Order Review Form” is used internally at the College to document that the proposed 
scope of work has been reviewed for the presence of suspect or known ACM.  The “Work Order 
Review Form” will be completed by either EHS or the individual within the Department approved by 
EHS to perform this review.  Questions related to this issue should be addressed to EHS at (815) 280‐
2384.  An asbestos inspection report may, at the discretion of the Contracting Department, be 
prepared by an asbestos consultant licensed in Illinois to perform the duties of Asbestos Inspector 
and Asbestos Management Planner, this report shall be copied to EHS upon receipt. 
Contractors shall, under no circumstances, damage or disturb suspect or known friable ACM unless 
they are a licensed Illinois Asbestos Abatement Contractor and have been specifically employed to 
perform asbestos repair or removal.  Contractors may remove non‐friable ACM, or perform work 
that will potentially disturb non‐friable ACM, only with prior approval by EHS of the Contractors 
proposed work methods, employee training and waste disposal site.  If suspect asbestos materials 
are discovered during the course of the work, the Contractor shall stop work immediately and notify 
the Project Coordinator or other person as indicated in the contract documents. 
The Contractor shall not proceed with any change in work which requires a material to be disturbed 
that the “Work Order Review Form”, asbestos inspection report, or construction documents show 
has not previously been tested (e.g., “suspect” ACM).  If a change in the scope of work becomes 
necessary, the revised scope of work shall be reviewed and pre‐approved by EHS or other authorized 
person.   
Asbestos materials may not be used or installed in College facilities. 
 

 
Lead‐Containing Building Materials 
Contractors employed by the college to perform building or facilities‐related 
maintenance, repair or renovation shall be informed by the Project Coordinator of 
the location of lead‐containing building materials in the work area(s) to which they 
are assigned by one of the following means: 

• The Project Coordinator shall provide the Contractor with a copy of the 
completed “Work Order Review Form” or a lead inspection report specific to 
their work and the materials that are to be disturbed, or 
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• Where the construction documents for a project clearly detail the location 
of lead‐containing building materials within the work area, these documents 
may serve in lieu of the “Work Order  
Review Form” or inspection report. 
 

The Project Coordinator may obtain information regarding the location of lead 
materials within a work site from the Department Safety Representative or by 
contacting EHS at (815) 280‐2384.  A lead inspection report may, at the discretion of 
the Contracting Department, be prepared by a lead consultant licensed in Illinois to 
perform the duties of Lead Inspector, this report shall be copied to EHS upon 
receipt.  Contractors that will disturb lead‐containing building materials during the 
course of work shall take all necessary precautions to protect college employees 
and the public from exposure to lead dust or contamination.  These measures shall 
conform, at a minimum, to the OSHA requirements detailed in 29 CFR 1926.62 and 
applicable local, state and federal regulation.  The Contractor shall submit a copy of 
his or her lead compliance program, as required by 29 CFR 1926.62(e), with 
required supporting documentation for prior review and approval to EHS.  This 
submittal shall be made sufficiently in advance of construction to avoid delay of the 
project.  Where the Contractor is engaged in work in child‐occupied facilities (as 
defined by 40 CFR Part 745), such work shall be performed in accordance with 40 
CFR Part 745, and clearance testing shall be performed by EHS or a licensed 
consultant at the conclusion of the project in accordance with the requirements of 
this regulation. 
A copy of the analytical report(s) for any personal air samples taken during  the 
course of the work shall be provided to EHS. 
The Contractor shall not proceed with any change in work that requires a material 
be disturbed that the “Work Order Review Form”, lead inspection report, or 
construction documents shows has not previously been tested unless pre‐approved 
work procedure will be followed. 
On projects where lead‐containing materials will be disturbed or removed during 
the course of work, the Project Designer shall contact EHS at (815) 280‐2384 to 
determine disposal requirements.  If the lead‐containing materials will constitute a 
hazardous waste, disposal of these materials shall be coordinated with EHS.  The 
disposal requirements must be established during the design of the project. 

 
 

Confined Spaces 
When the College arranges to have a Contractor perform work that involves entry 
into a confined space, the Project Coordinator shall: 

• Inform the Contractor that the workplace contains confined spaces and that 
the entry is allowed only through compliance with a confined space program 
meeting the requirements set forth by the DOL and the OSHA. 

• Apprise the Contractor of the elements, including the hazard(s) identified 
and the college’s experience with the space. 
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• Apprise the Contractor of any precautions or procedures that the college 
has implemented for the protection of college employees in or near 
confined spaces where contractor personal will be working. 

• Coordinate entry operations with the Contractor when both College 
personnel and contractor personnel will be working in or near confined 
spaces. 

• Debrief the Contractor at the conclusion of the entry operations regarding 
the confined space program followed and any hazards confronted or 
created in confined spaces during entry operations 

• Provide a copy of JJC Confined Space Entry Program to the Contractor upon 
request. 

Information on JJC Confined Space Program and information on specific confined 
spaces on JJC Properties may be obtained by contacting EHS at (815) 280‐2384. 
Each Contractor who is retained to perform work that will require permit space 
entry operations shall: 

• Coordinate entry operations with the Project Coordinator when both the 
Contractor and College personnel will be working in or near permit spaces; 

• Inform the Project Coordinator in writing of the permit space program the 
Contractor will follow; 

• Inform the Project Coordinator of any hazards confronted or created in 
permit spaces during entry operations; 

• Provide a copy of the Contractor’s Confined Space Program to the College 
upon request; 

• Inform the Project Coordinator in writing of the rescue services/team they 
will be using during permit entry; and 

• Provide a copy of the canceled permit(s) to the Project Coordinator and EHS 
at the conclusion  of entry operation. 

 

 
 
Confined Spaces 
The Contractor shall maintain, on‐site, Material Safety Data Sheets (MSDS’s) for all 
chemicals used or stored at his or her job site as required by IDOL/OSHA regulations 
and the contract documents.  The Contractor shall provide copies of MSDS’s to the 
Project Coordinator and EHS upon request. 
Chemicals are used extensively on the JJC campus.  Chemicals use and/or storage is 
routine in, but not limited to, the following areas or locations: 

• Laboratories 
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• Fume hood exhausts on the roofs of laboratory buildings.  (In general, signs 
have been posted on the roof access hatch or door restricting access to the 
roofs of buildings where fume hood exhausts are located). 

• Chemical stock rooms. 

• Agricultural Shops, Areas, and Chemical Storage. 

• Chemical waste accumulation areas. 

• Facility Services and Kitchen, paint and chemical storage areas. 

• Custodial Closets. 

The Project Coordinator shall inform the Contractor of the following: 
• Known hazards and any required safety procedures that must be followed in 

the Contractor’s work area. 

• Methods for obtaining access to Material Safety Data Sheets (MSDS) for 
hazardous chemicals present in the Contractor’s work area. 

• Information about the labeling system used in the work area (NFPA 701). 

• Emergency procedures that the Contractor is to follow in the event of 
accidental exposures or releases of hazardous chemicals. 

If the work will be conducted on the roof of a building where fume hood exhausts 
are located, the Project Coordinator shall coordinate access with Facility Services, 
the departments within the building, and EHS, as necessary to ensure that: 

• Fume hoods within, or adjacent to, the work area are shut down, 

• No experiments are in‐progress that would generate toxic or hazardous 
airborne contaminants; 

• All chemicals stored within the fume hoods are capped or otherwise sealed; 
and 

• The Contractor is informed of any special precautions that must be taken to 
prevent employee exposure to hazardous chemicals. 

A minimum of seven days advance notice is generally required to coordinate fume 
hood shutdowns.  In emergency situations (for example, when the Contractor’s 
personnel must conduct work on, or in proximity to, active fume hood exhausts), 
the Contractor may access these roof areas if appropriate personal protective 
equipment is used.  The Contractor shall be informed in writing by the Project 
Coordinator of the precautions that should be taken to protect his or employees 
while conducting such work.  This information may be obtained by contacting EHS 
at (815) 280‐2384. 
Given the number of chemicals used, and changing work within chemical 
laboratories, it is impractical for the college to provide the Contractor with a MSDS 
for any chemical potentially in‐use within any given laboratory.  However, MSDS’s 
are required to be maintained and to be accessible to employees in each work area, 
and MSDS’s for all chemicals may be obtained from Campus Police or EHS. 
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The Contractor shall assume that all hazardous chemicals or materials are handled 
and disposed of in accordance with federal and state regulations.  Where a 
hazardous waste disposal manifest is required by these regulations, the Contractor 
shall contact EHS at (815) 280‐2384 to assure that manifesting, storage, and the 
proposed disposal method and disposal site meet college and EPA requirements.  
The Contractor shall supply a copy of the completed waste manifest to EHS within 
24 hours of receipt. 
Where the Contractor has secured air samples documenting employee exposure to 
airborne chemical or particulate hazards during the course of his or her work, a 
copy of all air sample results shall be provided to EHS within 24‐hours of receipt by 
the Contractor. 
Electrical Safety and Lockout/Tagout 
If College employees will be present on the Contractors worksite, and employees of 
either JJC and/or the Contractor will be performing work that requires the use of 
lockout and/or tagout devices, the following requirements shall apply: 

• The Project Coordinator and Contractor shall inform each other of their 
respective lockout/tagout procedures. 

• The Project Coordinator and Contractor shall each inform their personnel 
regarding the energy control procedures that are to be followed on the 
project site. 

• A copy of JJC ‘s Electrical Safety and Lockout/Tagout programs shall be 
provided to the Contractor upon request. 

• A copy of the Contractors electrical safety and lockout/tagout program shall 
be made available to the college upon request. 
 

Trenching and Excavations 
The Contractor shall coordinate trenching and excavation work with the Project 
Coordinator, Facility Services, and JULIE to assure the coordination of work and 
shutdown of utilities if necessary. 
The design of sloping and benching systems, support systems, shield systems or 
other protective systems shall confirm, at a minimum, to the OSHA requirements 
detailed in 29 CFR 1926 Subpart P requirements. 
Trenching or excavations below the level of the base or footing of any foundation or 
retaining wall, or adjacent to any utility, sidewalk or roadway, will not be permitted 
unless: 

• A support system, such as underpinning, is provided to ensure the safety of 
employees and the stability of the structure, or 

• The excavation is in stable rock, or 

• A registered professional engineer has approved the determination that 
such excavation work will not pose a hazard to employees or the structure. 

This determination is the responsibility of the Contractor except as permitted, 
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required or otherwise allowed by the project specifications or drawings 
The Contractor shall notify the Project Coordinator of the name of the individual 
that is to serve as the Contractor’s competent person as defined by this program 
and the OSHA regulations.  The Contractor’s designated competent person shall 
maintain a written log of the daily inspections made of excavations, adjacent areas, 
and protective systems.  A copy of this written log shall be made available to the 
college upon request. 
Where the design of a sloping and benching system, support system, shield systems 
or other protective systems requires review and approval by a registered 
professional engineer, the Contractor shall submit a copy of the completed review 
to the Project Coordinator and EHS prior to the start of work. 
Hot Work 
Contractors performing hot work shall maintain a Hot Work Permit Program and 
employee‐training program that meets the OSHA requirements found in 29 CFR 
1926.352 and ANSI Z49.1‐88 and NFPA 51B.  Examples of hot work include, but are 
not limited to, use of open flames, compressed gasses or supplied fuel burning, 
brazing, cutting, grinding, soldering, thawing, pipe, torch applied roofing, and 
welding. 
 
A copy of the canceled permit(s) shall be provided to the Project Coordinator and 
EHS after completion of the work. 
Capital Projects 
Asbestos and Suspect Asbestos Containing Building Materials 
It is the responsibility of the Contractor to provide his or her own asbestos 
awareness program which shall include, but is not limited to, the information 
contained in this section and the OSHA asbestos‐related regulations (29 CFR 
1926.1101).  Verification that this training has been conducted shall be supplied to 
the Architect/Engineer of record for the project and/or the college upon request. 
 
The location of asbestos materials, where present within the jobsite, will be 
detailed in the construction documents for that project.   
 
Asbestos materials may not be used or installed in College facilities. 
 
Lead‐containing Building Materials 
The location of lead materials, where present, will be detailed in the construction 
documents for that project. 
 
Contractors that will disturb lead‐containing building materials during the course of 
work shall take all necessary precautions to protect college employees and the 
public from exposure to lead dust or contamination.  These measures shall 
conform, at a minimum, to the OSHA requirements detailed in 29 CFR 1926.62 and 
applicable local, state and federal regulations related to health, safety, 
transportation and disposal. 
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Confined Spaces 
Where the work of the Contractor involves entry into confined spaces, the 
Contractor shall perform such entry in accordance with the OSHA (e.g., 29 CFR 
1926.20 and/or 1910.146) requirements.  Where the work involves an existing 
college permit‐required confined space, the Project Manager and/or Field Engineer 
shall coordinate with EHS to assure that: 
 

• The Contractor is apprised of the elements, including the hazard(s) 
indentified and the college’s experience with the space, that make it a 
permit‐required confined space. 

• The Contractor is apprised of any precautions or procedures that the college 
has implemented for the protection of college employees in or near permit 
spaces where contractor personnel will be working. 

• The Contractor is debriefed at the conclusion of the entry operations 
regarding the permit space program followed and any hazards confronted or 
created in permit spaces during entry operations. 

The Contractor shall provide at least 24‐hours advance notice to the Field Engineer 
when both college personnel and the Contractor’s personnel will be working in or 
near permit‐required confined spaces.  The Field Engineer shall notify EHS at (815) 
280‐2384, and EHS shall assure that the college personnel have been informed of 
the precautions and procedures to be followed during entry operations.  Under 
these circumstances the Contractor shall: 

• Inform EHS of the permit space procedures the Contractor will follow; 

• Inform EHS of any hazards confronted or created in permit spaces during 
entry operations. 

Hazard Communication 
The Contractor shall maintain, on‐site, Material Safety Data Sheets (MSDS’s) for all 
chemicals used or stored at the job site as required by IDOL/OSHA regulations and 
the contract documents. 
 
Chemicals are used extensively on the JJC campus.  Chemical use is routine in, but 
not limited to, the following areas or locations: 

• Laboratories. 

• Fume hood exhausts on the roofs of laboratory buildings.  (In general, signs 
have been posted on the roof access hatch or door restricting access to the 
roofs of buildings where fume‐hood exhausts are located). 

• Chemical stock rooms. 

• Agricultural shop, areas, and chemical storage. 

• Chemical waste accumulation areas. 
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• Facility Services and Residential and Dining Programs paint and chemical 
storage areas. 

• Custodial closets. 
 

Where necessitated by the work, the Field Engineer and/or Project Manager shall 
coordinate with EHS to assure that the Contractor is informed of the following: 

• Known hazards and any required safety procedures that must be followed in 
the Contractor’s work area. 

• Methods for obtaining access to Material Safety Data Sheets (MSDS) for 
hazardous chemicals present in the Contractor’s work area. 

• Information about the labeling system used in the work area (NFPA 701). 

• Emergency procedures that the Contractor is to follow in the event of 
accidental exposures or releases of hazardous chemicals. 
 

If work will be conducted on the roof of a building, where fume hood exhausts are 
located, the Field Engineer shall coordinate access with Facility Services, the 
departments within the building and EHS as necessary to ensure that: 
 

• Fume hoods within, or adjacent to, the work area are shut down, 

• No experiments are in‐progress that would generate toxic or hazardous 
airborne contaminants; 

• All chemicals stored within the fume hoods are capped or otherwise sealed; 
and, 

• The Contractor is informed of any special precautions that must be taken to 
prevent employee exposure to hazardous chemicals. 

A minimum of seven days advance notice is generally required to coordinate fume 
hood shutdowns.  In emergency situations (for example, when the Contractor’s 
personnel must conduct work on, or in proximity to, active fume hood exhausts), 
the Contractor may access these roof areas if appropriate personal protective 
equipment is used.  The Contractor shall be informed in writing by EHS of the 
precautions that should be taken to protect his or her employees while conducting 
such work.  The Field Engineer may request this information by contacting EHS at 
(815) 280‐2384. 
Given the number of chemicals used, and changing work within chemical 
laboratories, it is impractical for the college to provide the Contractor with a MSDS 
for any chemical potentially in‐use within any given laboratory.  However, MSDS’s 
are required to be maintained and to be accessible to employees in each work area, 
and MSDS’s for all chemicals may be obtained from EHS. 
The Contractor shall assure that all hazardous chemicals or materials are handled 
and disposed of in accordance with federal and state regulations and the contract 
requirements. 
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Electrical Safety and Lockout/Tagout 
If college employees will be present on the Contractors worksite, and employees of 
either JJC and/or the Contractor will be performing work that requires the use of 
lockout and/or tagout devices, the following requirements shall apply: 
 

• The EHS representative and the Contractor shall inform each other of their 
respective lockout/tagout procedures. 

• The Project Manager and/or Field Engineer will coordinate with the EHS 
representative to assure that college personnel understand the energy 
control procedures that are to be followed in the project site. 

• The Contractor shall assure that his/her personnel understand the energy 
control procedures that are to be followed on the project site.   

• A copy of JJC’s Electrical Safety and Lockout/Tagout programs shall be 
provided to the Contractor upon request. 

• A copy of the Contractors electrical safety and lockout/tagout procedures 
shall be made available to the college upon request. 

Trenching and Excavations 
The Contractor shall coordinate trenching and excavation work with the Project 
Manager and/or Field Engineer and JULIE to assure the coordination of work and 
shutdown of utilities as necessary. 
 
The design of sloping and benching systems, support systems, shield systems or 
other protective systems shall conform, at a minimum, to the OSHA requirements 
detailed in 29 CFR 1926 Subpart P, and the requirements of the contract. 
Hot Work 
Contractors performing hot work shall maintain a Hot Work Permit Program and 
employee‐training program that meets the OSHA requirements found in 29 CFR 
1926.352 and ANSI Z49.1‐88 and NFPA 51B.  Examples of hot work include, but are 
not limited to, use of open flames, compressed gases or supplied fuel burning, 
brazing, cutting, grinding, soldering, thawing pipe, torch applied roofing, and 
welding. 
Agencies/Firms With No Contractual Relationship with JJC 
All agencies/firms conducting work on JJC property shall comply with the 
requirements of NFPA, EPA, DOL, OSHA and this program, even where no formal 
contractual relationship exists between JJC and the agency/firm.  The agency/firm 
shall maintain appropriate insurance, including general liability, auto liability, and 
workers compensation insurance.  Verification of insurance shall be coordinated 
with JJC’s Director of Risk Management, who may be reached at (815) 280‐2325, 
prior to the start of work.  Such agencies/firms shall not, without prior written 
approval of EHS: 
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• Use a product(s) or material(s) that has a permissible exposure limit (PEL) 
established by OSHA. 

• Perform work on JJC property that may damage or disturb known or suspect 
asbestos materials, 

• Perform work on JJC property that may damage or disturb known or suspect 
lead‐containing materials,  

• Perform work on JJC property that involves entry into a permit‐required 
confined space, 

• Perform work on any electrical system or utility, 

• Construct nor enter excavations, nor 

• Perform hot work. 

Work Site Inspections 
Non‐capital Projects 
Work site inspections may be conducted by EHS or other designated college 
personnel.  These inspections are conducted solely for the benefit of the college, 
and shall not relieve the contractor of responsibility for enforcement of, and 
compliance with, OSHA, NFPA or EPA regulations. 
In the event that work site conditions exist that potentially impact the safety of 
college employees, students, or the public, the college inspector shall issue a verbal 
or written warning to the Contractor and shall notify the Project Coordinator.  If the 
unsafe conditions cannot be immediately corrected and represent a danger or have 
a potential to hard college employees, students or the public, then the college 
inspector will: 

• Detail the NFPA, EPA or OSHA violations that were noted, and explain the 
potential impact upon college employees, students or the public, 

• Require that the Project Coordinator have the Contractor either stop work 
or implement measures to isolate the hazardous condition until the unsafe 
condition can be mitigated, 

• Issue a formal written report of the violation(s) to the Contractor.  This 
report shall be copied to the Project Coordinator. 

 
Reports of deficiencies may be factored into the evaluation of the contract by the 
college, and may be included in a vendor complaint file that is available for review 
by other state agencies.  Repeat safety violations of a similar nature and/or a single 
serious willful safety violation by a Contractor may warrant review and termination 
of the contract. 
Capital Projects 
Work site inspections may be conducted by EHS or other designated college 
representatives.  Such inspections shall be coordinated with the Field Engineer 
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and/or Project Manager.  These inspections are conducted solely for the benefit of 
college personnel who may be working on the site and shall not relieve the 
contractor of responsibility for enforcement of, and compliance with NFPA, EPA, 
and OSHA regulations. 
In the event that work site conditions exist that potentially impact the safety of 
college employees or the public, EHS shall notify the college Field Engineer and the 
Contractor of the hazard, and will assure that other college personnel present on‐
site are warned to avoid the area of the hazardous condition.  The Contractor shall 
take prompt action to correct the hazardous condition.  If the hazardous condition 
cannot be immediately corrected, the Contractor shall take effective steps to isolate 
the hazardous condition and/or shall stop work that is causing the hazardous 
condition until the hazard can be mitigated. 
In the event that work site conditions exist that present an immediate safety hazard 
for the Contractors personnel, EHS may, as a courtesy, notify the Field Engineer and 
the Contractor of the hazardous condition.  The Contractor shall take prompt action 
to correct the hazardous condition as required by the General Conditions of the 
Construction Contract. 
Agencies/Firms Where No Formal Contractual Relationship Exists 
When hazardous condition are identified by EHS related to work performed by 
agencies/firms conducting work on JJC property where no formal contractual 
relationship exists between JJC and the agency/firm, the hazardous condition shall 
be immediately corrected.  If the hazardous condition cannot be immediately 
corrected, the agency/firm shall stop work and shall take effective steps to isolate 
the hazardous condition from personnel and the public.  Repeat safety violations of 
a similar nature or willful disregard for the NFPA, EPA or OSHA requirements or the 
requirements outlined in this program will result in immediate removal from JJC 
property. 
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Definitions 
Capital Project:  A capital project is one whose total project cost exceeds $500,000. 
Competent Person:  As related to excavation, trenching or shoring work, the 

Contractor’s “competent person” means one who is capable of identifying 
existing and predictable hazards in the surroundings, or working conditions 
which are unsanitary, hazardous or dangerous to employees, and who has 
authorization to take prompt corrective measures to eliminate them.  

Confined Space:  A confined space is a space that is large enough for a person to 
enter, that has limited means for entry or exit, and that is not designed for 
continuous occupancy.  Example include tanks, silos, storage bins or hopper, 
utility vaults and pits. 

Contracting Department: The Department at the college that has contracted for 
work to be performed by a Contractor.  In regards to agencies/firms conducting 
work on JJC property, where no formal contractual relationship exists between 
JJC and the agency/firm, the department that is coordinating or approving the 
work of the agency/firm is the Contracting Department. 

Contractor:  An entity or agency employed by the college to perform the installation 
or maintenance of equipment or the renovation or construction of a building, 
room or space on college property, or that provides services to the college on 
college property including, but not limited to, vending, supplies, erection of 
tents and other services. 

Field Engineer:  The representative from JJC’s Facility Services department that 
oversees capital construction and/or renovation activities. 

Friable Asbestos:  An asbestos material that is capable of being reduced to powder 
by hand pressure when dry, or a nonfriable asbestos material that is subject to 
grinding, sanding, cutting or abrading or that is otherwise rendered by 
mechanical means.  

Lockout/Tagout:  A program used to ensure that employees are protected from 
sources of potentially hazardous energy.  The program requires that hazardous 
energy sources be identified and locked and/or tagged‐out before work is done 
on the system(s). 

Permit‐required confined space:  A permit‐required confined space is a confined 
space that contains potential or known safety hazards that must be dealt with 
prior to or during entry to assure the safety of those employees performing the 
work. 

Project Coordinator:  The individual(s) within a Department that has been assigned 
duties related to oversight or coordination of work performed by a Contractor 
as defined in this program. 

Project Manager:  The representative from JJC’s Facility Services department that 
coordinates the work of the Field Engineer and the Architect/Engineer related 
to capital construction and/or renovation projects. 

Serious, willful safety violation:  “Serious, willful safety violation” is defined, for the 
purposes of this program, as a work activity with a substantial probability that 
death or serious physical harm could result and where the hazard was known or 
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should have been known, but where the work activity was continued regardless 
of the existence of the safety hazard. 
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JOLIET JUNIOR COLLEGE – REQUEST FOR BID  
 
DRAWINGS ARE AVAILABLE ON THE FOLLOWING WEBSITE: 
WWW.JJC.EDU/INFO/PURCHASING 
 
BID FORM  
 
To:  Joliet Junior College 
  1215 Houbolt Road 
  Joliet, IL 60431-8938 
 
Project:   
 
Date:  __________________________ 
 
Submitted by: 
 
____________________________________________________________________ 
(Full Name) 
____________________________________________________________________ 
(Address) 
____________________________________________________________________ 
(City, State, Zip) 
____________________________________________________________________ 
(Phone)   (Fax)    (Email) 

PART 1 OFFER 

Having examined the site and having familiarized itself with the conditions affecting 
the cost of the work associated with the      , and with 
the bidding documents, Bidder herby proposes to perform everything required and to 
furnish all labor, materials, necessary tools, expendable equipment and transportation 
services necessary to complete in a workmanlike manner the subdivision of work 
stated above in accordance with the bidding documents for the following sums: 
 
Base Bid:  
____________________________________________________________________ 
 
 Dollars ($________________________________) 
 
We have included herewith, the Security Deposit as required by the Instructions to 
Bidders. 
 
PART 2 ACCEPTANCE 
 
This offer shall be open to acceptance and is irrevocable for thirty (30) days from the 
Bid closing date. 
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If the bid is accepted by the Owner within the time period stated above, we will: 
 

A. Execute the Agreement within ten (10) days of receipt of Notice of 
Award. 
 

B. Furnish the required bonds within ten (10) days of receipt of Notice of 
Award in the form described in the Instruction to Bidders. 

 
C. Furnish the required Certificate of Insurance within ten (10) days of 

receipt of Notice of Award in the form and amounts described in the 
Instruction to Bidders. 

 
D. Commence work as established by the written Notice to Proceed. 

 
If this Bid is accepted within the time stated, and we fail to commence the Work or 
we fail to provide the required Bonds(s), the Security Deposit shall be forfeited as 
damages to the Owner by reason of our failures. 
 
In the event our Bid is not accepted within the time stated above, the required 
security deposit shall be returned to the undersigned, in accordance with the 
provisions of the Instructions to Bidders; unless a mutually satisfactory arrangement 
is made for its retention and validity for an extended period of time. 
 
PART 3 CONTRACT TIME 
 
If the Bid is accepted, we will: 
 
A. Complete the work in manner consistent to meet the requirements of the 

schedule (  ) consecutive calendar days from the date established 
as the Date of Commencement in the Notice to Proceed. 

 
B. Contractor has examined the Schedule included in these documents and takes 

no exception, or records the following exceptions: 
 
            
 
            
 
            
 
PART 4 CONTRACTOR’S FEES FOR CHANGES IN THE WORK 
 
Lump Sum of Time and Materials Changes: We the undersigned bidder agree that 
the following percentages for overhead and profit shall be added to job costs for the 
net amount of work added to or deleted from the contract by written lump sum or 
time and material change orders recommended by the Engineer and approved by the 
Owner: 
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Add to net extra for job costs for additional work performed by: 
 
Our own forces 12% 
Our subcontractor 5% (including assigned subcontractors) 
 
Note: Insurance, bond, and taxes are considered as job cost items and are not 
included in the percentages listed above. 
 
PART 5 ADDENDA 
 
The following Addenda have been received. The modifications to the Bid 
Documents noted therein have been considered and all costs thereto are included in 
the Bid Sum. 
 
Addendum #        Dated          
 
Addendum #        Dated          
 
Addendum #        Dated          
 
PART 6 SUBCONTRACTORS 
 

A. The following work will be performed (or provided) by the 
Subcontractors we have indicated below: 

 
Name of Subcontractor     Work Performed 

 
      1.             
 
      2.             
 
      3.             
 
      4.             
 
    B. We understand, and hereby agree, that we are obligated to use the 

indicated subcontractors, unless prior written permission to change has 
been obtained from the Owner. 

 
PART 7  RELATED WORK EXPERIENCE 
 
List a minimum of three jobs of similar type and scope performed in the last five 
years: 
 
     1. Client:         
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  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        

 
 

     2. Client:         
 
  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        
 
 
     3. Client:         
 
  Building:         
  
  Phone:         
 
  Contact Name:        
 
  Dollar Amount:        
 
PART 8 BID FORM ADDITION 
 
Apprenticeship and Training Certification 
In accordance with the Illinois Procurement Code, the Bidder certifies that the work 
to be performed by it and/or its subcontractors shall, at the time of such bid opening 
and at the time of the performance of work pursuant to the terms of this Contract, 
shall have participated in the approved apprenticeship and training programs as 
provided for above.  The bidder shall list, in the space below, the official name of the 
program sponsor holding the certificate of registration or all types of work or crafts 
in which the bidder is a participant and that will be performed by the bidder and its 
sub-contractor’s employees.  Work that will be sub-contracted shall be indicated to 
be subcontracted work as provided for herein.  
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PART 9 CONTRACTOR EVALUATION 
 
Upon completion of the project, a Construction Contractor Performance Evaluation 
form will be completed by the A/E and the JJC Project Coordinator.  The contractor 
will be evaluated in the following categories: 

• Professionally Administered and Supervised Work 
• Business Practices 
• Overall Performance 
• Workmanship 
• Timeliness 
• Project Management 

 
PART 10 BID FORM SIGNATURES(S) 
 
The Corporate Seal of: 
 
            
   (Bidder – please print the full name of your Proprietorship, Partnership, or 
Corporation) 
 
Was hereunto affixed in the presence of: 
 
            
   (Authorized signing officer)              (Title) 
 
(Seal) 
 
            
   (Authorized signing officer)              (Title) 
 
If the bid is a joint venture or partnership, add additional forms of execution for each 
member of the joint venture in the appropriate form or forms as above. 
 

END OF SECTION 


